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dernlAre  page  qui  comporte  une  empreinte 
d'impression  ou  d'illustration,  soit  par  le  second 
plat,  selon  le  cas.  Tous  les  autres  exemplaires 
originaux  sont  film6s  en  commenpant  par  la 
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Les  cartes,  planches,  tableaux,  etc.,  peuvent  dtre 
filmds  i  des  taux  de  reduction  diffdrents. 
Lorsque  le  document  est  trop  grand  pour  dtre 
reproduit  en  un  seul  cliche,  il  est  filmd  &  partir 
de  Tangle  sup6rieur  gauche,  de  gauche  d  droite, 
et  de  haut  en  bas,  en  prenant  le  nombre 
d'images  ndcessaire.  Les  diagrammes  suivants 
illustrent  la  mdthode. 
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M;ini)\K    knows    „>.»;,d„ys    ilMt    a   vouiij;  m,,n   ..r   ., 
"Oman    riecils  a    hiisincss  ciliuall»ii. 

•Vo  one  thinks  .-.  ,  ,kiM«  uln  wc  buy  ^ro.erios  .„  j,, 
K.mJs.  No  one  In,  ,  of  asking  why  a  xom.j;  p..,M.n  h,u', 
■'  *'"■""«•"'  ^'''.rse.  ,a-y  are  all  of  Ihcm  necessilies 
Why  w.  h„y  dry  ^^oods  ,rom  Smi.h,  or  ^.'^oct■ri,.,  from  Hro„  n  is  a  ditK"- 
on.  H.u.s„on-a  4ue,tion  of  prefere.ue.  PeopU.  u  ho  have  a  decided  n,,,..- 
cnce  lor  a  cer.au,  s.ore  usually  ^-et  .he  hes,  ^;oods  for  ,l,e  money  a.  , ha.  store 
Ue  ou,.h.  to  buy  our  educa.io,,  and  our  d,y  j^oods  alon^-  ,he  .ame  line. 
U  e  ouyht  lo  j;el  .he  be.,  for  the  money. 

.Ml  business  schools  are  n.,t  the  san.e  business  school  anv  more  th.u,    .11 

Jry  UOO.S  s.ores  are   ,he   same  dry  , Is   s.ore.       There  are  di.lerences   tha, 

^-n„  e,.her  or  or  HKau,,,  the  buyer.  N'ou  u.u.t  .o  ....  uhcre  .he  di.Ver- 
ences  are  «,.h  you  -no,  .•.K..ins,  you.  And  there  is  the  idea  o.  our  book.  To 
show  you  wh.it  »e  have  th.it  is  the  best. 

Oi  course  we  teach  H.H.kkeepinf;,  Shorthand,  Tvpewritin,-.  and 
all  the  other  subjects  ,ha,  are  usually  tau^'ht  in  a  busine.ss  school  So 
does  every  business  school. 

Hut  what  makes  this  school   dilTerc.,,  ?     What   is  there  about   the 
system,  the  discipline,  the  method  of  handling' subjects,  and  the  method 
ol    placu.K'  K-r.idua.es,    that    m.ikes   this    school    what    it    is  '       That    is 
what  you  want   to  know.      Th.at  is  what  we  are  K'oin^r  to  tell  you. 
Wc  are  jjoiuj,'  to  ^ive  you  a  look  into  our  school. 
If  we   te.ach   spelling,  for    inst.„,cc,  we  w.ant    vou  to  know  how  we 
teach  It.     ^  ou  do  not  need  to  be  told  what  a  fu.e  thiuK  j,'ood  spellin^j  is. 
.\.Kl  so  on  ri^'ht  down   the  list   of  subjects.       We  want  this  calal- 
Of,'ue  to  >,'et  rif,'ht  down  to  (acts. 

When  we  ask  you  to  patronize  the  Central  Husiness  College, 
It  IS  because  we  believe  a  thorou>,'h  inspection  of  our  methods  will  lead 
;.ou  to  realize  that  when  you  pay  us  tuition  fees  von  are  not  merely 
Romjf  to  be  taujiht  certain  subjects,  but  ,au>;ht  them  bv  the  bes\ 
methods  known. 

.Vnd  we  are  ^,'oinK'  to  ^jive  you  current  historv.  Nou  are  interested, 
we  believe,  in  what  we  are  doinj;  now. 

We  have  been  here  lonj;  enough  to  take  root  and  to  prove  the 
stuir  of  which  we  are  m.-.de,  but  there  is  no  jrreat  merit  in  mere  vears 

.\s  a  prospective  student  we  believe  you  are  more  intereMed  in 
the  faces  .„ul  qualilications  of  the  twentv-three  teachers  who  are  to 
te.ich  you  than  you  are  in  a  photo-raph  album  of  people  we  .^•.ve  a 
M..rt  to  twenty  years  ajjo,  with  a  foolish  clain,  that  we  are  responsi- 
ble tor  what    they  have  done  ever  since. 
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I'UMI.cs,     iiliu  ,ll.U. 

Im    i  --:  Ik.  ,MK.iiii/ii|  'l.i-  l  vnlr.il  Hn,i,uv,  l',.|U.^.o  »!    Slt,,ll..ul 

vnIiuIi     ll.-     ...MiIm.  U'll    will)    MMlkoJ    NIKII'SS    Mlllil     l«'.l' 

'"     'l'-'.     N..n     lu.     ...il.J     ,„    T.-roMU.    .,„J    -iv.u.J    .1,..     iVntr..!     H,„iM..s 

^',     ■';'^:    '"    ' "•"'•      ■'"■'' '^    "'-    ^''••>"l    'I. ^    :t^    Hu.   K-r.nu.s,    husM,e>, 

>'IHH.|  ,n  l.in.id,.       ll  i.^i.tcis  „u„c   lh;,n   l„.ht.   Iu„hI,..J    MiuIvmIs    a   xcar 
•irul  oini'l.ns  ,1  rvi,Mil,ii  si.,11  ol    lucnlj-llHfi.  K.,>lu.s. 

I  lie  silun.l,  ,is  ii  M. .,  i,  ilu.  str.Miy.M  p.,sMhlc  i,it„.lc    to   Hie    evecii- 

"W;,b,l„y.,ul..,ii),luhu.s,o   J,„v    .„    iK    Km>,uU-,.m,uI    to    llic    Knal.v    ;huI 
*lii'in;th  ,i(    hU  ;is>i>t.iiils. 

Wliil.  ,t  l,,„  Jon.  s,uh  v;>HHl  „>„k  ,„  IlK  r.isl   ,1    »,ll    Jo   ON..,    beltvr    ,„ 
'I"   I'lliire.      ll,l„Mon   i.  .,  slory  ol    doiiij;  ,,    l„tk-    Ivlkr    cv.rx    ^car.       11,0 
r^'PutanoM    ,l..l    Mr.    Sl,:.w    li.is    es,,.hli,lH-J    ll,roMi,l,o„l    ll,c    Donnnio,,     l.„ 
'liorouyliMess  i„  .,11  tl,,,t  ho  uiKlorlakos  „  IvliinJ  ihU  j;„,,r:MiUv. 

Ill  l'"i'l  «lioii  llic  l>iisiiK-ss  u.is  linnly  estahli^hoJ,  Mr.  Shaw  uas 
JoMroM,  ol  f;,^i„j,.  tho.o  who  w tTc  putlinj;  il,o  K-M  ol  their  liscs  into 
Hk'  Uiuk  a  share  ot    iho  I'lisiness  thvy   wore  creatiiij,'. 

Po  Jo  till,  ii  hocamo  neoe>s.,ry  to  torn,  the  ioinl  Mook  >  onipany 
known  as  iho  lVnlr.,1  iinsiness  College  ot  To, onto,  r.imiloJ.  In  this 
eo.npan:  'He  .lilVoronI  teachers  woro  at  lihorly  to  invest  ihoir  n.onoN  hv 
piiM  h.isiii;^'   stoi  k. 

The  company  is  al  prose;!  nM,.aj;eJ  In  the  following'  UoarJ  ot 
Unoaors:  W.  II,  Shaw.  IVosiJent  ;  V.  .\iclntosh.  \ioo-P,  osiJont  ; 
.\.  I-.  Sproti,  Socrol.uy  luasnror  ;  \- .  li.irlnilt.  Diroctor.  anj  |.  |.' 
Seil/,    Director. 

Mio  IJoa  ol  the  school  remains  Iho  same  -  to  keep  ••'I  he  fenit  il' 
llic  loromost  Hnsiness  lollo>;e  in  f,  ,acla.  To  that  enJ  the  hest 
enor-ios  ol  tl,o  stall  are  hont  lo-Jay  in  an  even  -roater  Jo^ieo  than  thev 
wore  holoro  the  company  was  tormoJ.  The  interest  that  the  Jifferen't 
teachers  have  m  the  company  is  an  ailji'lonal  incentive  to  their  idorls. 

That  our  eftorts  are  appreciateJ  .-nu  our  claim  to  rank  justiHed  is 
well  borne  out  by  two  facts-our  patronage  and  the  confidence  of  the 
busitiess  community. 

Thirteen  years  a>,'o  our  labors  were  rewarded  bv  seein).;  150  pupils 
enter  our  school.  Three  teachers  constituted  our  entire  stalT.  To-day 
over  I  .-joil  strrJorits  is  o.rr  annual  average  aiul  -;i  teacho.s  are  on  our  slalf. 

IlinUon  years  aj,'o  we  were  praclK  , illy  unknown  n,  ihr  hnsiness 
world.  To-Jay  such  is  the  l;,:h  ol  business  men  in  .,  r  work  ih.at  v.  o 
caruiot  keep  pace  with  their  demanjs  on  us  lorskilleJ  help.  .\sa  result 
we  are  able  tj  absolutely  Kuarantee  employment  to   all    oirr    graduates. 
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.luiil.T  Shonli.T,,!, 
A.   K.   Kl.l.lOir, 

.limior   Sliortli.ituI, 

II.   K.   -SKI.WKK, 

jmiior  SJi.i-iliitriJ. 

ti.   \V.    Mi'kClAN, 

^..pcf.n„.„J,.,„  Lor„.,p,.„J.-,Kv  I  Vparun,  .,1. 

C.   \V.  IHANT, 

t  .'rr,>p„i,d.i„i.,    H.n.kkfipini;. 

K.   U.   .MACKK, 

t,'rr,sp„„di„.,..    I'.i.minsli.p  .,nd     ".i,i,.,i„.n 

.M.  C.AV, 

Slu>rlhand    Out.tth-n- 


h^mw^^^imi^i'm'ii^^m'M^:'     ^-r^m  m 


m'--"mF 


Till       Kl-KI  M     liULDINC^     whidl     is     111.,     horn,.     ,, 

south  .asi   coin.T  of  ^\,n^.c  .-.rul  C'.oir.ird  Sir.vis,   T 


I    iMir    Siliool,    is    silii,il,-il  on  the 

LMOIlti>. 

Ml    iho  siToiul  and  lliircl  iKuirs  i.|    iliis 


W.-  occupy    iirailiially  all    ol    llu'    spac- 
liuiUliii^',  with  aclilitlonal  i|ua.I.-r.i  on  tho  llrsl   rioci. 

As  will  IH.  seen  from  the  eut.  the  building   is  open  on  th.ee  sides  to  light  and  air. 
1    IS  ,ust    m,d-way  between    the    bnslness   an.l    residential    sections  of  the  citv        We 
helie\c  we  have  an  ideal  spot   for  a   business  school. 

We  use  altOKether  twenty-four  rooms.  .\|1  „f  ihcn,  are  well  liKhied  and  steam- 
heated.  We  have  our  own  lanitor,  which  ensures  .a  tl,o,-o„>;h  sweeping  and  duslinu 
ol  our  rooms  every  day  «ilh  a  good  scrubb.n:,^  everv  week  end 

louring  the  present  year  onr  entire  school  was  "re-deco.ated.  We  are  proud  of 
the  appearance  of  onr  rootns.  I,  is  always  ;■  pleasure  to  show  then,  to  visitors,  who 
are  always  welcon.e.  It  is  alw.ays  a  satisfaction  to  know  that  our  students  have 
pleasant   suiroundni^'s  \\i   which   lo   work. 


UMOK     IM'I  WK'lilNi.  .ROOM 


CO^rMEKCl.\L    KOOM 


IIMOR    SIIORTHAM)    ROOM 


C^SP:';?fS<f"#^' 


Courses  of  SfuJy  and  Rufcs  of  Tuition 


ooKKi:i:ri.\t, 


liiiHiiicHM   C'ltiirHc 

111.1    Hiisim'ss     l'r,.>li,r,    K,,|„.|    l  ,,l,  „|,,ii 


HiitrtliiiiKl  CdiirHc 
Tclcjfrnpliv  Coiirtic 

..!':::'r;:;i,:;tu;;:''T:^'i::;'s,t'n"'*'r'  '^'r-'T^'  '-'"•"'">=•  '••■•"■■•-i"... ^-.m...- 

Tl  ITION 

l'.l\.ll.lc    l>i    III,.    iiMMilli    III   .uh^iii,,.  : 


Kiisi  i,.|iii  ,.f  .-I  moiilhs  .  . 
■Sc.on.l  (.•nil  ,.(  .-(  iii,„i(||, 
An\    sNl>M'i|iifni    li-i  111 


I'aiahlo  hy  ilir  i|u,iii.M 

First  .|iiarlfr  ;t  iiumiiIis 

S.-iomI  i|iiait.r  3  nioullis 

An\    Mil>s<.i|iiiMl   li'im,  |i.T  iimiilli 


>i|  l.'XI  .'Illli, 

lli.l"'  .1    riUMiUi. 
'>.'«>  a   111,. mil. 


*:tll.l«l  11.1. 

•-'T.IKI   11,1. 

!MK)  ii,.t. 


''•'.Vll'le  l>y   I..11K.I    l.iiii,  : 
l',.r  ti'nii   o)   i;  III, .mils 

I'or  l.Min  ..I   11  iiH.MIhs  ^■.'"■""   "'I- 

For  term  ..(■  I-.'  ih.Milhs  -K.lHi,,,.,. 

,,            ..  '^-i.'"!  n.l. 

n..-s,-  lei's  fiilille  llu'  stiuf.1,1   l„  i„iii„„  i„  .„n              ,,    ^„,  ■  ,  ., 

'""'■ '>  "■'•  •^"'- ^ '--  ""■' •.■.■.■".  'i-ivm"..;;.';"..;"^^:;';;.";' :;;;;"•' 

HOOKS    AM)   STATIONKRV 
Cdiiiiiierciiil   llepiirt incut 


liiitior  aiiJ   IniiTtmJiaic  «.uppl 
Sftiior  >«iipp|it's  . 


Complete  -npplii- 
Cumpltlr  MipplifH. 


luJinti  tt-xtH  (or  Mlmk- 

Shorthaiul   Depiirtiiieiit 
Tclcjrrapliy  Course 


Lo<»Me  SiipplicH 

lor  o„/y  „.!L,/.     ^         ob..„„,c|  ...  tlu.l.olle>:eS,atio,uTy  Ro..,i,,  and  aiclo  !.,■  pai.l 

C«»st  of  Hoard 
KSTIMATi:   OF    TOTAL   COST 


Six  MoiitliH*  CoiirHc 


Ttiilii.ti  flic  fi  nu.ndis 
H,.<.k^  and  St.ilii.niT 
M,iarJ  for  'Jj  win^ks 

Incidentals 

Total 


$.111.1111 
1 1. .ill 
78.1111 


TJireo  MoiitliM*  CoiirHe 

T.i.lr,.,!   tor  :i  months    .t.,,,  „ 

...•ks  and  Slalion.r.  ,    ,  .  *■"   '" 

)o.ard  tor  |3  »c..k,  '  "^ 

Invidental!                             ••!}■* 


r 


OISCOINTS 

V\  lit'r*'   I  u  o    (»t 
HUM*'  pctMHis  Iroru 
Ilk'  saiiu-   I  ity   cr 
town   t.onn'   t.i- 

»»i.li.n»l.  at  ilu-  s.iriif 
liriU',  wo  allow  a 
Uisi'oiinl  ot  III  DM 
the  (\-^  ilat  riiilirn 
rati'  ti.  fuh  of"  til.- 
nienihct  s  *>i  siuli  a 
club. 

UV  consiJtM  ihrit 
wo  ^'ive  Tiitl  \,\\\w 
ill  Ihf  way  of  jfood 
tuition  \\>r  I  ho  t* 
we  oharije,   ar.r 
liavo  no   baits   , 
oWkt  prospootivo 
stuJents  in  ibo 
way  ot    railwa\- 
tare  allowod. 


Ouz   Sysicm 


tlu 


MIOIIlfllt       IlL- 


As  ,'i  publit' 
school  unu-Iut, 
ivlio  tt*intiUMui'il 
work  Willi  u-  lliis 
Se|itt'nil)ir-,  re- 
marked, "  ll  is  th, 
(irsi  school  thai  I 
have  alteiuli'il 
wln're   \v»)rk  is 
ruiininjfas  sinoolh- 
iy  at  nltie-tliirty 
oclock    of  llie 
0|)enin^  il,.y  as  ir 
is  a  m^nth  alter- 
warJs."     All  a 
resiill  ol  sysloni 
appli.'il  to  busim-.s 
iiu*liu>ds,      Kver\' 
IDOIIUMll    of  a  stu 
iliMit's  linjo  is  a 
>^oldt'n  niuinenl 
the  first  as  well  as 
the  last.      Not  one 
ol"  them  is  lost  in 
onr  schottl. 


I'KS  is  a  sysleiii  sclii'ol. 

riiiit    iiuich     is     apparent      (o     the     stuile:it 
'-•liters   the  oliice 

Nolliiiij,-  just  happens.  Kvery  tncmbcr  of  tlie  stall  has  his 
>.Uity.  Hvcry  niemhcr  is  at  his  post  rcajy  to  ilo  his  duly, 
.lust  to  ilhistrate.  On  Seplcnihcr  .-(.Ih  we  opened  our  iiij;ht  school.  Openiin; 
niRht  IS  a  busy  iii-ht.  We  had  to  handle  one  hundred  and  sixteen  students 
that  ni},'ht -re^n.ster  the-n,  open  their  accounts,  jfive  thcni  their  hooks,  jfive 
them  seats,  show  them  locker  spaces  and  lobby  sections. 
It  took  us  just  one  hour  to  do  it— from  7.  ^.i  to  H.  ^o. 

There  was  no  fuss,  no  conlusion.      We  were  workiiij;  aw.iy  in  the  class- 
room at  >.  io  as  if  we  had  been  ruiininj,'  a  month. 

I>..y  school  does  not  britig  so  many  people  in  at   once,  but  the  system  is 
always  there  to  handle  them. 

The  Secretary  or  the  President  receives  the  student.  .\n  enrol- 
n.ent  lorm  ,s  filled  out  and  passed  to  the  assistant  secretary.  From 
this  form  the  account  is  opened  in  the  ledger,  and  various  details 
attended  to,  but  the  student  is  not  kept  waiting;. 

The  student's  name  is  placed  on  a  printed  book  slip,  thus  showiiif; 
the  course  he  is  to  take,  anu  the  books  needed.  He  is  then  introduced 
to  the  Principal. 

The  Principal  h.is  a  seating  plan  of  the  school  before  him.  The 
student  is  assigned  to  a  certain  department  and  to  a  certain  seat  in 
that  department.  The  seat  numb.  .  and  the  department  letter  are 
noted  on  the  book  list  which  is  sen         the  stationery  department. 

An  usher  then  shows  the  student  to  the  cloak-room,  and  next 
to  his  seat. 

iiy  the  titne  he  reaches  his  seat  his  books  are  there. 

A  teacher  sits  down  beside  him.  puts  a  day  school  time-table  in 
his  hands  and  also  a  home-study  time  table. 

Mis  books  are  all  marked  wi.h  his  name  and  put  away  in  his 
desk,  with  the  exception  of  the  ones  needed  for  the  exercise  then 
going  on. 

The  teacher  instructs  him  individually  and  personally  as  to  his 
duties,  and  he  falls  into  line  with  the  work  from  that  minute. 

When  the  bell  rings  for  change  of  study,  further  instruction  will 
be  given  him  individually  as  to  his  duties  at,d  .so  on  until  he  gets  into 
the   swing  of  the  time-table. 


^*^h: 


v:iv^v.  WW 


CWT^WI.   BrsirMg   COTTFOK 
OF  Tf^R^HT"^ 


ConuMrcltl.  Ctpftrtncnt. 


HOMI  STUDY   PUB 


-   •'.^n     toolr   fint  to  youp  hom-aork   in  Irttlnr.      It   is  th«  oiott 

important  •c.r>c   in  y^ur  ooura*.    and  itlll   it   l»  an  •«<!;  ,ratt»r  to 
•  It   down  and   prapart  a  ihoot   of  wrltin*,      Qet  aattlod  durlnic  thlt 
half-hooT.      Catoh   tha  aplrlt    .- f  tha  amonth.   eaa;   fl-w  cf  tha 
«o»amant   axaralaaa.      Climlaa  all    ideaii  .,f  thft  atrnat    fmn  your 
Bind,    and  aattla  down  to  tha  anjoymant   of  your  own  oompary 

T.30  -   B     Whan  you  bara   flnlahad  year  Wrltln*  taka   np  your  Rarld 

Calculattoa.  rt  li  Juat  a  Mttar  of  praotlainf  raadli^r,  uainir 
flnraa  Initaad  of  lattero.  Ka«r  all  yr,ur  olaas  axerQisflB  of 
•aoh  day,  and  aa  tha  oorraot  anawera  ara  frlvan  out  nakt  a  nota 
of  than.  You  will  hava  plenty  of  quaatlona  at  hand,  and  tha 
aoaaara  by  ahloh  to  ohaok  your  work.  -lo  ottr  twenty  qnnatlona 
you  had  in  olaaa,  tlna  yourself,  ohaok  your  work,  and  try  to 
batter  your  record   luda   In  tha   olaaa 

8  -   8.30     Tour  Spelling  ahould   .-c   ..ira   attention  next.      On  Monday  and 
Cadnaaday  aTanlnire  take  your  riotlcnary  and   tha    Spalllnr  pap«r 
you  had  during  tha  day,   and   In  tha   aeoond  column  re-wrlta  with 
oorreOtlons  all   tha  worda  already  written   In  tha  flrat  column. 
dlTidlnp  thao  thla  tine   into  eyllablco  and   narklnft  the  Roopot, 
In  the  third  column  write  their  naanlnfa,   sb  g^lvar   in  the 
Plotlonary.      Ho   other  will  do.      The  riotlonary  must   be   usrd 
not   only   for  findln<r  the  moanlnps   b"*   '^"o    for  the  diTiaton 
of  tha  words   Into  ayllnblea  and   thi 
haphazard  method   will    '^e  tclerated 
you  will  be   erpeoted    to   Vnow  not    o 
but  also  their  meanlnfra.       'n  Thurai 
worda  you  have  had   during  the  week 
and   Jot   down  any  unfamiliar  words 
T^Aiing  aa  well   aa  your  inia-spalle 
thaaa   on  Tueoday   and    friday  evenln 
aucoaaa   In  thla.   aa   lo  any  other   1 

8.?0  -  9  Plok  up  your  Arlthmetlo  Be Jt . 
addition  to  your  aobool  work  will 
oovrae   aa  napped   out    in  the   llat 


9.?0     Your  Bookkeeping  la  (rood   for 
to   apand    OS    It.      After  you  onoe  pe 
thara   Is   no  reason  why  yuu  ahould 
a  day.    If  you  do  a   fair  ar.cnnt   of 
daftalte  anoost   of  work  eaoh  day. 


cnrrRAi  Btjsiimas  cot.uob 
or  TCR  into. 


loaa  r.UItE  TO  STUTENTS    -F   SP.^PTHAPr    rVrART«F]IT 

takinrthe'ii:nL^d"o::r;::!"'  '*  *°  ^  °'""^^  ^^  -^^  -*"-"*• 

Book.^'tn   !!!''Str"'^r*    ^."Jl"   *•    rroTlded  with   two   Shorthand    Hot. 

Joo^.   to  be  atanped  and   known  aa  an  "Elerclfla-Koir"-^nr8--KVTew  pook- 

A  third   Rota  Book  for  ol.sa  and  ^anaral   prsotloe  mu^t   also  beJro'iieS 

in   hi-   «.,,«°^  Buooeedlng   Sxerelae   of  the    -Inatniotor'  a.i  he  advanaee 

"?.n   ?lm«"?;   ^?^•-^"'^'''S  ^-    ""■    ^-    '«'■*   »■•  "•»*•«  neatly 
Ttn  Tlm«i     In  hi.   "Ex.rela.   Book" 


tha 
6  of 


Book 

tf.  .?;<-„f'T"t/°°°!"r'"'  "'""  l*««'l™t"'»  '».   1.  •J>U»  earn.. 

tt.   atua.ot   to   th.  .01   of  fa.rou.   So,    1?  of  tn,   -In.tmotor" 

work  of  -a.,!.,-  b.glM.      E.„t   ET.roi,,  b.^lnrj',  .Ithl,     I„ 

th.    Inatrootor,   mi.t  oo«  b.  m-ltt.o  n..tlj   "Fl,.  Tl..."   In  hU  -o.,i,, 

fv.  •   .     V        '""  ""*  ""^^V  "n   th,   ren«lar  worv  of  th.  ol.M  aa 
outlln.il  .boT.,    In  hla   -El.rol..   Book" 

•ft.r  th.ooBpl.tlon  of  ..oh  a.rol...  for  ;:    p.otlon  and  ataanlu 

L^.^??;  "^     .    3i".ni7,  o.r.i„.  •oTT-mtg^.TTm-tomrsm 

b.  r.-m-ltt.n.     So  otb.r  utt.r  sUaU  arpaar  lo  th.a.  hooka  than  th. 
Ezarolaaa  aa  aboTa  a.t  forth,   In  r.gnlar  oM.r 

5.  r.naanahlp  ffx.rola.a  Mat  be  oompl.ta  to  4at.  of 
Ezaailnatlon  for  ahloh  the  etudant  la  a  Candidate. 

6.  All   -Eierolaea-   and    "Rerlea  Book.-,   .ith  nam.  of  atndant 
plainly  arttten  on   eaoh.   mat   be   preented   on  date  of  Ezaalnatloaa     not 

i!ll!IJ^I!.V  i'.."-;.""""  r'F"'r'y  'tea. pad  or  not   pre.lou.lT 
aooonpanl.d  by  atud.Dt'a  *B.oord  Card".     —        * ^^^^ 

v..  .li  ».f.°v!!??""'v*"'  *•  •ll«"l«  to  .rlt.  on  Uaielnatlon.  .ho 
hag  not  faithfully  obaerred  th.  abor.  r.pilatlona. 

^.f.f;  (."°°f"  *,"'  "''*  '*"  "•  ''•''"  "'  '»"■  ""ftnlah.d  or 
rrltt.n  In  a  aloT.nly  unnar:  don't,  th.refore.  aaate  tin.  in 

■annfaotarlDg  thao. 


tlAMIIATICSS 

HCTIBia 

lo. 

».. 

lo, 
■o. 

1.  Kia.      I  to    19 

2.  "        ZC  to   56 

3.  "        S6  to   47 

4.  ■        «n   to  63 

Inoluelv. 

Bta.        6  to   19 

20  to  36 
36   to  47 

Inoloalve 

■a. 

6  (lDt.nn.dlatei 

Rnd  of  Pa«a 

163 

49   to  63 

»'!«£."",'  "?W 


"-r-^"^?s«ir -*••■" 


Miii^;'«« 


Sysfcm  in  the  Sc/^oc/  Roo 


m 


Weeks  Lost  PwiorTo  Auc.I    1905 


1905 


S  M 


zo 


26 


W 


t'llOOI.    i>  called    at    H.Kp    a.m.    ami    at    I. .'10   p.m.    by    bells 
coimeLli'd   uilh   the  electric  clock  in  Hie   Priiicipal's  room. 
All   lioors   ,ire   clo>eU    when   the   KIK   Mop    1  ii)t,'iiij;. 
U  e  haxe  no  lale  students.       Cmiii-K  late  uenl   out  of  fashion 
111  our  school  ye.-.rs  ajfo.      We  do  luH   permit  it. 

Roll  is  called  morninj,'  and  alternoon. 

We    call   the   roll   for    five    hundred    students    in    |«o    minutes. 

I':'ch  le.uhcr  lakes  a  couple  of  sections  or  roxvs.     Those  present  call 
•'"I    Iheir   numbers,  which   are  jolted  down. 

An  assistant  takes  these  numbers  and  compares  them  with  the  seat  plan. 

Members  whose  numbers  are  not  called  in  are  absent. 

The  list  of  absentees  is  known  in  the  oHlce  five  minutes  after 
school    IS    called. 

•n.e  Assistant-Secrelary  has  on  his  d  sk  a  Irav  containing;  attendance 
record  cards  lor  every  student.      l-^ery  half-day  los,  is  entered. 

The  superintendent  of  each  deparln.ent  has  an  absentee  resister.  The 
name  ol  each  absentee  is  entered.  Helore  the  student  can  resume  his  pl.-.ce 
He  mus,  si^n  lh,s  ref-isler.  f,nvin^,'  a  reason  for  absence. 

In  the  school  room,  sindy  spaces  are  run,^  out  by  the  electric  clock. 

II  students  have  lo  move  to  other  rooms  thev 
do  so  according:  to  a  dermile  plan  explained  to  them'. 
I  Here  is  no  clashin-  in  the  halls,  no  matter  how  n.anv 
.ire   movin-,'. 

Thinfjs  move  during'  study  spaces  with  the  well- 
ordered  precision  of  any  up-to-date  business  olhce. 
Palkinif  movinj;  about,  or  leavin^f  the  room  are  as 
mu  out  of  fashion  with  us  as  cominjf  late.  We  have 
none  of  it  and  new  students  see  none  of  it. 

Our  discipline  is  that  which  system  and  plenty  of 
work  produces.  1 1  is  not  ,-,  case  of  nag  or  compuLsion. 
It  IS  a  case  of  siirroundinf,'  atmosphere. 

Our  students  take  as  much  pride  in  it  as  we  do. 
It  appeals  to  them  as  cominjf  business  men  and 
women.     They  see  the  sense  of  it. 

For  instance,  our  lire  drill  emptied  the  whole 
school  last  winter  of  over  V,u  students  in  IJ^  minutes. 
The  local  press  gave  us  great  praise  for  the  perform- 
ance.  The  students  were  just  as  much  pleased  as 
we  were. 
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Al  I  i:M)ANCK    KICOKl)    t  AKI) 
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•  T^'-jfi.*^  ,*K^iT^T"x*crf  ,-*sffiByiMrff?iBr,fi 


MiM'M  |.|.;    ici  i.isl  i.i; 


nV/t//    \Vc   Do  for  the    Varcnt 


'■    li.v^-   vppkcM   of  ^iwnjj   ,1,,.   siuilcnt   ..   Iu.n.,-M,ul.v   pl.in. 
Il     '-   |virl    ,'l     th>-    \>sist.,iil  .S.v.ii;.n's    JmIv    i„    sec     th  ,t     . 
">n>    "I   lliis    pl.,„   ,s   .,U>,   ,„,,ilcil   to   tiK.    p.,n„l,    ilu-   cl.iy    llu' 
^liuleiit   iiiliTs. 

Tlu'   |W.,„    knous  ,.s     well    as    the    s ent     «l,a.    sluMilJ    he 

|1>  no  e.uh  „,^;|„.       We   „K.,  se.ul  ,|,e  pare,,,   a   Ic.er  Jescr.hi,,,.  ,,e   n,,n 

':ike    in  aetue  iiitereM  in  the  work  ol  the  sinjent. 

We  helieve  in  hon,e  work.       It  i>  the   habit   o,   Join^  work  at  one's   o«n 
I'HlJn.^;  that  makes  lor  sn.eess  in  alter  lile. 

Ol   .onrse  wo  have  stnJen.s  of  all  ^^ra.les.       |v,„  .„   ,,,0  hon,c  work  is  a 

"'    """?   ^""'  '7"    "    -'-"^"  '1-....IU.      A  pa^o  o.    writing,  wo.k    ,l,a, 

..n>o„e  ean  Jo,  we  Jen,a,ul  alike  fron,  all       Shorthand.  Arithmetic,  or  1 k- 

keepn,«  we  have  to  .^raJe   according-   to   the  student.      Still  onr  plan  of  n.ap- 
.   .'  out  the  work   provtdos   to,  ,|,e  tastes,  as  well   as  tor  the  slowest,  as   v.m, 
« III  see  later  i>i>. 

Von  have  also  seen   how  wo  ^et  a  reeord  of  each  hall-d..v  lost.      Kverv 
J  n|l^>^^...ornoon   a   card   ^;oes   to    the   parent    ^ivin^    the    snm  .i  these  lo^t 

lint  the  erown  of  onr  system  is  onr  eontinnons  report  plan. 

\\n^   have   heard   of  monthly   reports    and    ..nartorlv    reports.      Did  yon 
vv  or  hear  of  a  daily  report.'      We  have  it.  '  'hijou 

Such  a  reeord  eard  is  pnt  into  the  stndenfs  hands  the  dav  he  enters       .\ 
'Inphcate  o,   „  ,s  placed  in  a  tray  on  the  teacher's  desk.      A  le't.er  .o      to  ,h 
P.irent  fully  ilescrihinf,-  the  card.  ^  ^ 

One  card  is  for  onr  nso      The  othe,  .oes  home  with  ,he  stndent.  every 
.      ,  lo,  ,       parent  s  nse.      1.   the  s.nden.  is  away  from  home  i,  may  bo  sen 
•IS  i>lten  as  the  parent  wishes  to  see  it. 

I>ay  :.Her  day.  as  the  student  con.pletes  a  section  of  work,  it  is  examined 
•md.  ,t  correct,  credited  to  him  on  the  card  examined 

everJ!;;;;,;; "" ''"  ^"  ""^'  "■"  '^'^"^  -''-  ""'■--  •^->-  •--  f^^tr  tin  six 

a  student  is  doinf;  or  the  attendance  he  is  ^ivini; 

And  still  some  will  tell  you  that  ai;  business  .schools  are  alike. 

J""*'  try  the  experiment 

of  Keltinj;  such  a  record 
from  any  other  school  that 
you  know  and  see  if  there 
are  not  ditrerences. 


Principal  s   Orricf 
CENTRAL    BUSINESS    COLLEGE 


Toronto,  f^Q 

I  beg  to  report  to  you  the  absence  of 

From  College 

P.'eUic  jd-vise  me  %>hei;,er  or  not  such  absence  is 
for  fust  cause  and  meets  l^ith  your  approval. 

P.  Mcintosh.  Principal. 
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Ihw  ICC  Keep  in  Touch  wif/i  Our  SfuJcnh 


II    IS   Ihf   s.ttiu-    III 
rwt\    ill*|MrtMti<lM. 
l\i-i\    pitT*'    i»( 
".Ilk  thai  It  iloilr 
|.-  ■  xaniiiUHt. 

Ihi'li'  IS  III,'  ri'.il 
is^rlli-*'  ol    iiulivi- 
ilii.il  u,»ik  tor  you. 

\\\-  *lit  not   tiM  in 

illll     i'Stllll.ttl'    lit     .1 

lioy  t'\    looking;  .11 
liiiii    trmn   ,i   |il.il- 
I'liM.     \Vc  ilo  il  hv 
silting  d»»\\n  b*'si(t,' 
tiiin  arli)  Wtii  kini; 
with  liiii..      \Vi' 
follow  this  hv  a 
IhiMiMi^h  cxainina- 
tion,  oViTV  ni^ht, 
of  his  wt*rk. 

Just  oiif  inorr 
fVlilcilii'    ol'  wtiat 
thi»roti);h  system  is 
ihtinvj  for  i»ur  slu- 
ili-iils. 


I-.   like   111   iii.iki'   i>iir  stiiiltfiiti.  («cl  .ii   luuiu'. 

1>I  i.>iiri.e  It  i*  lo  hi-  ixpinicd  Ih.il  llu-y  will  meet  Iht 
liMihiT-  .'I  Iheir  piirticiil.ir  »i'clioii.  Jiisl  .is  soon  «»  lh»)  gvt 
nicely  scltlcd,  a  |ii-ts,.iii.l  iiuitalioii  brii.jjs  ,.;uli  sl.ulini  m  turn 
10  the  IViiicipiil'*!  oHicc. 
Il  is  iuNl  ;i  m;iltcr  ol  n  frieiully  iliiil  .\  liiile  ^  sii,  i(  xoii  will.  II  Mien- 
i«  iUiylhii.K  .'hout  lii.u-t.ihle.  hoanlinn-pl.ice,  or  anylhiiiK  th.it  is  bollicrii.K 
Ihtf  HiiiiUni,  we  tjvl  a  chincc  lo  clear  iip  the  ililliciilty. 

.Saturday  i>  the  IVi'icipar-.  day  for  k'oIiik'  o\cr  n-ports. 
Krom  ten  o'clock,  lor  iiiHl.incc,  ho  meets  uiih  Hie  teachers  ol  the  .Short- 
hand  Depart iiu-nl.      The  Mircnnlendetil  .-f  that  deparniutil  ha^  Ihe  duplicate 
recouls   ol   every    sludeiil   ti,   a  tray   on   his  desk.      One  In  one  these  record 
cards  arc  K"ne  over  and  discussed. 

This  work  is  done  mainly  lor  Ihe  benelii  ol  the  si  .dents  who  are 
not   up  lo  Ihe   mark. 

.Mary  Jones  is  behind  the  avera^'e.  What  is  the  matter .-  Is  she 
not  strong  enou^'h  for  Ihe  work;-  Does  she  apparently  do  a  fair 
amount  of  home-work  i-      Is  she  l.i/y,  careless,  or  simply  slow  .' 

From  Ihe  dilferenl  teachcis  who  come  in  contact  with  her,  we  ^el 
Ihe  school  side  of  the  case.  To  m.ike  doubly  sure  we  send  a  special 
report  lo  Ihe  parent. 

M.uy's  card  is  marked  *ilh  a  special  pointer  and  her  case  is  under 
particular  notice,  pending,'  word  (r.mi  her  parents. 

Next  week  her  case  is  b.iund  lo  o-tiie  up  affain  lor  discussion. 

No  record  can  possibly  escape  „.  We  can  ^ive  you  at  a  moment's 
notice  a  lull  history  of  the  pro^.'ress  ol   any  student  in  the  .school. 

Il  idem  is  simply  slow  and  ploddii.f;,  we  have  every  smypalhy 

tor  thai  s.„.lent.  If  a  student  is  simply  la/y  and  indifferent  and 
continues,  in  spite  of  ^lr^'inK.  to  do  no  work,  wc  advise  his  removal. 
Parents  have  not  money  lo  throw  away. 

Let  us  emphasize  the  point  that  we  know  our  students  from  the 
closest  personal  inspection  of  every  piece  of  work  that  they  do. 

If  we  Rive  one  hundred  students  in  the  commercial  room  ten 
Huestions  in  addition  to  do.  every  paper  is  collected  and  every  question 
marked,  every  day. 

If  a  student  is  vvorkinjf  on  a  set  in  bookkeeping;,  ii  is  audited  s 
carefully  as  if  he  were  keeping'  Ihe  books  for  a  business  concern. 

Kvery  sheet   in  eveiy    budget   of  typewriting  lessons  is  examined 
and   stamped   "satisfactory"  or   "unsatisfactory". 
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The  Scope  of  Out   Wotk 


pU'tf  *  iMIIsi-  ot   pit* 

n.ifiilion  for  thai 
t'rk. 

Wi!  sii\    that 
ihtMi-  atv  ihlViM- 
I'lu  I's  in  si  hi'oN. 
1  h»'iv  i*.  ail  (Msv 
ua\    lor  yon  to 
prove  ii  in  the 
•■iniplosi  niaiicf 
aii.l  in  tho  most 
aiKami'J.      Si-nd 
to  PS  tor  a  Ics».oii 
ill  liMihinif  addi- 
tion and  .dso  o?i  • 
ipi  Chartfn-d  Ai- 
cotnitan'X .      Thr\ 
will  siMvo  ihf 
ilouble  purpiisi'  of 
^fivin^  you  an  idoa 
ot  the  complfte 
SL'Ope  ot"  our  work, 
and,   what  is  of 
more  Import  im-o 
to  \vu  ns  a  pro- 
spi'ctive  sttidfiit, 
w-ll  ^\\v  you  a 
)::<.'>oy\  idea  of  tho 
thoriMi^htU".s  oi 
mir  iiu'thods  in  ;,:! 
lOiir'-os, 


OMK  poople  like  to  become  jociilHr  when  <he  name  business 
ciillejie  is  nienlioned.  Tlie\  never  visit  siivh  .-i  scHloI  to  see 
what  is  l.iiit;ht  therein,  but  Ihey  know  all  about  it.  Oh  yes, 
and  it  is  so  very  fmniy. 

Naturally  we  take  a  very  serious  view  of  our  work.  If  a 
business  man  says  "  I  will  j;ive  any  Rirl  SKi.dO  a  week  who  will  lake  my 
letters  .n  shoriha,  '  at  Kin  words  a  minute,  and  put  them  back  on  my  desk 
■  n  typewritten  form."  we  fail  to  see  an>  joke  in  offerin^j  to  qualifv  the  f;irl  to 
take  lli.'it  position. 

If  a  boy  knows  that  the  ability  i  ,  w.ite  a  jjood  hand  and  add  a  column 
ol  figures  correctly  will  get  him  a  posi.ion,  we  fail  to  see  any  humor  in 
ollernif;  to  make  the  boy  able  to  la^e  that  position. 

Perhaps  learninjj  to  write  lOo  words  .1  minute  will  not  use  up  so  much 
Kr.-.y  m..lter  as  learnitif;  how  to  teel  pulses,  but  we  need  quite  as  many 
stenographers  as  we  do  doctors—perhaps  a  few  more. 

if  our  courses  are  short  it  is  because,  to  the  j^reat  majority  of  our 
students,  we  are  teachin-  but  few  thinjjs  and  simple  ihinjjs. 

l.el  us  make  that  plain  at  the  outset— we  teach  simple  thiuffs  well. 
We  know  that  there  is  an  active  demand  for  help  skilled  in  certa.n 
lines.  We  are  supplying  that  demand.  We  are  not  turning  out 
merchant  princes  or  bank  managers  nor  are  we  filling  the  heads  of  our 
students  with  any  such  fool  notions.  Ninety  per  cent,  of  our  boys  and 
girls  are  learning  how  to  take  the  first  step  in  business.  That  is  why 
we  are  strong  on  foundation  subjects. 

Our  methods  in  teaching  writing,  spelling,  addition  and  multipli- 
cation hive  cost  us  as  much  time  and  thought  as  any  methods  in  use 
in   our  school. 

If  we  ao  teaching  these  things  thoroughly,  it  would  stand  to 
reason  that  we  are  teaching  other  branches  in  a  like  manner.  For, 
be  it  remembered,  we  have  from  year  to  year  students  with  higher 
aspirations— students  whose  age  and  previous  education  make  It  quite 
possible  for  them  to  aspire  to  higher  honors. 

Let  us  look  at  commercial  lines  for  example.  The  highest  degree 
obtainable  in  Ontario  in  the  line  of  Accountancy  is  that  of  C.A. 
(Chartered  Accountant),  conferred  by  the  Institute  of  Chartered 
Accountants, 

We  prepare  students  for  that  degree.  Wj  have  not  only  qualified 
teachers  but  a  complete  course  of  lessons  printed  and  prepared  for  that 
work  especi  .lly. 

Again,  the  highest  teachers  certificate  along  the  line  of  commer- 
cial work  is  that  of  Commercial  .Specialist,  issued  by  the  Department 
of  ICducation  of  Ontario. 
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Books    We    Wrif( 


P.ir-fnts  Miui  stu- 
iK'iits  can  si-art-ely 
.niTcsiimatc  ilu' 
valiu'  of  lliis  spirit 
ill  a  sihoul.      \W 
aro  mil  iiu-ri-U- 
ket'piiijj;  sfhool, 
bill  pulling' the  lii-st 
that  is  in  us  intii  the 
work. 

To  ifet  a  student 
to  woik  III-  must 
sot'  work  on  iho 
part  of  those  who 
aro  tlireotin^  hitu. 

Tlu're  is  more  in 
tuition  than  somuoli 
shorthand  or  liook- 
koopintr— there 
should  be  the  liusi- 
uess  hahil.     That 
we  H'ivt'   ti»  iMir 
stutlents  by  assoei- 
atiui,^  thi'in  with  a 
progressive  and 
Itu^illess-Mke  statf. 


J\   PKO(iRi;S.Sl\'l-;  stliool  tiioiiiis  projjressive   teachers. 

Ihcre  is  no  room  iti  our  school  for  the  teacher  who  quits  sludy- 
iiiK'  when  he  be>,'ins  to  teach.  It  is  the  duty  of  every  te.ich^. 
to  see  that  his  departniciit  is  kept  abreast  of  the  times.  Things 
move  rapidly  now-a-days  with  the  business  world. 
One  evidence  of  the  thorough  grasp  which  our  staflT  has  of  the  work  we 
aredoitifj  is  found  in  the  books  that  we  pitblish  and  the  systems  we  have  devised. 
Our  Bookkeeping  course  is  fotinded  on  three  texts:  "A  Practice  in 
Doing  Things, •■  by  I'.  Mcintosh  ;  "  Mookkeeping  by  .Single  and  Double 
Kntry,"  by  Shaw  &  .Mcintosh  ;  and  ".Advanced  Bookkeeping,"  by  Shaw  & 
.Mcintosh.  The  senior  actual  business  practice  is  also  the  combined  work  of 
several  members  of  our  stall'. 

The  course   in    Penmanship   is   luinded   on    Mr.    .\.    I'.    Spi  .u's   work. 
••  Sprott's  Metronomic  System  of  Writing."     This,  we  have  no  hesitation  in 
stating,  IS  the  best  Canadi.i;i  work  on  muscular  movement  penmanship  pub- 
lished.     Kvery  copy  that   it  contains   is   an   exact   reproduction  of  Mr. 
Sprott's  own  work.      The  book  also  contains  full  instructions,  so  that  it 
is  well  adapted  to  the  use  of  any  one  who  is  trying  to  advance  himself. 
In  Rapid  Calculation  we  have  the  results  of  more  than  tifteen  years 
experience  in  teaching  this  work,  embodied  in  "  I'igure   Reading,"  bv 
Mr.    Mcintosh.     The  explanation  we  give  of  our  method  of  handling 
this  subject  will  bear  out  our  assertion  that  it  is  the  only  book  published 
in  Canada,   giving  a  well  graded   training   in  rapid   calculation,   com- 
mencing with  simple  addition. 

The  system  by  which  we  handle  our  spelling  was  devised  by  Mr. 
F".  Garbutt.  It  does  not  require  a  text-book  to  be  put  in  the  hands 
of  the  students,  as  our  explanation  will  show.  Mr.  Garbutt  expects, 
however,  to  embody  his  complete  notes,  which  he  has  been  for  some 
time  eng.iged  in  preparing,  in  a  hand-book  for  the  use  of  teachers. 

The  lessons  which  we  use  in  our  mail  course  in  Arithmetic  are  also 
the  product  of  Mr.  Garbutt's  brain,  and  stand  as  a  good  evidence  of 
the  complete  grasp  that  he  has  of  this  subject. 

The  lectures  in  Commercial  Law,  which  .Mr.  Mcintosh  has  deliv- 
ered in  the  school-room  for  the  past  eight  years,  have  been  put  into  a 
series  of  lessons  on  Commercial  Law,  for  our  mail  course.  We  expect 
very  soon  to  have  them  arranged  in  a  complete  text  oi^  this  subject. 

While  this  c.Ualogue  is  in  the  press.  Miss  Gill  of  the  Typewriting 
Department  is  engaged  in  remodeling  our  senior  series  of  lessons  in 
typewriting.  We  trust  before  long  to  have  i.ie  results  of  her  work 
embodied  in  a  good  .senior  text  on  this  line  of  the  work. 

We  lie  not  believe  in  revolutions,  hut  we  do  believe  in  a  sleadv 
and  progressive  growth.      We  believe  also  in  a  self-reliant  staff. 


WozA's  Wtiiten  by 
Out  Teachets 


Additional  Works 

Used  in  Our  School 


A  I'rartiii-  in  Doiiij,' 
ThiiiKs. 
Ill   F.  Mtlnrosh. 


Bookket-piii^j    In 
Single  ami  DiiiibK' 

Knlry.      i 
Hj  Sh.iH  an.1  Miliilosli. 


Advant-ed 

Ki»i»kkeepinjj. 
B\  Shaw  anil  Mcltititsli. 


Sprott'sMetronnmU- 

Sysleni  of  Wiitinj;' 

H>  A.  P.  Spr.u. 


Fi>;-iire  Readin^^_ 
H>  I'   M.lnlo^h. 


Commercial  Law. 
By  P.  Mclnloih. 


CharliTt'd 

Accoiintanfy. 
Bv  David  llu.klns. 
F.C.A. 


AritlmU'lic. 
By  r.  liarli.ill. 


t'ariadiafi  Coiiiinor 
cial  Aiilhmt'lir, 


Hiisini'ss  Pr.'u-lifo. 


Husinoss  I'racliiv. 


1  oiK'li  Typewritiiijf. 


Pilnian's  Shortliatiil 
liiNlnn'tor. 


Kt'V  to  ahovo. 


I.etlff  Writing. 


Oiitionary. 
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How    We   Teach    Wtiting 


i'or  piirpost's  o( 
iHir  r-fCiud  niark- 
i"K,  every  pajte  ol 
the  work  is  exam- 
ined, ami  the  per- 
ee!ita>;e  marked. 
Uurint;  this  proeess 
of  exatniiiinj^  the 
work  the  sequence 
of  the  exeriises  will 
also  be  notetl,  and 
every  studetil, 
whether  pre  eiit  or 
absent  every  d.-iy, 
must  show  a  com- 
plete hst  of  exercises 
iip-to-d.ile. 

If  he  has  been 
away  for  a  day,  he 
will  always  find  on 
the  board  a  note  oi 
list  of  exercises  as 
they  have  been 
practised. 

If  the  student  has 
to  work,  he  knows 
thai  his  teachers 
have  to  work  also, 
and  are  taking  a 
lively  interest  in  his 
projjress. 


■ays   a   ciinchiKg-    way  of 


O  teach  wriiiiif;  we  must  have  penmen.  We  have  five  of  them 
Their  names  are,  VV.  H.  Shaw,  A.  F.  Sprott,  li.  Warner,  K. 
Garbult,  and  R.  W.  Majfee. 

Notice   that   we   are   tiol   putting'  down  a  complete  list  of  the 
names  of  the  male  members  of  the  staff.      We  are  giv"     -  yon 
a  list  of  the  penmen. 

How  are  you  to  know  that  they  are  penn.en  ^  Very  simply.  Just  write 
to  us  for  free  specimens  of  penmanship,  one  from  each. 

When  you  jjet  them,  just  put  them  against  any  specimens  you  have,  and 
see  how  we  stand  in  the  matter. 

In   writing,   as  in   other   matters,    there  is  alwa 
settling  ;uiy  cjuestion. 

Then  the  penmen  want  a  definite  system  of  teaching.  In  all  our  work 
we  have  brought  to  a  state  of  perfection  the  use  of  the  Metronome,  or  time 
counter.     We  need  time  in  writing,  as  well  as  In  music,  accurate  time. 

Vou  can  think  o(  no  finer  sight  in  a  school-room  than  to  stand  at 
the  end  of  a  row  during  one  of  our  writing  classes  and  watch  the  hands 
swinging  along  to  the  perfect  time  marked  out  by  the  Instrument. 

One  teacher  directs  the  effort  (rom  the  platform,  sets  board  copy, 
explains  form  and  style  of  movement.  The  others  work  up  and  down 
the  rows,  straightening  up  hands,  setting  paper  copies  and  helping 
each  one  out  individuallv. 

The  plan  of  development  followed  Is  that  laid  down  in  Mr.  Sprott's 
text  on  penmanship—"  Sprott's  Metronomic  System  of  Writing  "- the 
only  complete  and  comprehensive  text  on  muscular  movement  writing 
published  it)  Canada. 

The  writing  taught  Is  plain  business  writing,  the  kind  that  business 
men  require. 

Bear  in  mind  though,  that  there  Is  nothing  from  a  bird  flourish  to 
a  portrait  In  pen  and  Ink  that  our  staff  cannot  do  for  you,  or  teach  you 
how  to  do,  but  class-room  work  Is  on  plain  rapid  business  writing. 

Good  work  In  writing  demands  good  material.  We  provide  our 
students  with  a  medium  pen  manufactured  for  our  own  use,  good  black 
Ink,  and  the  finest  grade  of  foolscap. 

This  foolscap  paper  Is  put  up  In  book  form,  each  book  containing 
enough  paper  to  last  a  student  a  month. 

The  story  of  his  progress,  from  a  poor  writer  to  a  good  one.  Is 
always  before  the  student.  His  different  books  also  provide  him  with 
a  consecutive  order  of  individual  practice,  should  he  desire  ever  after- 
ward to  continue  his  work. 

Three  pages  a  day  at  least  must  be  prepared,  the  morning  exercise, 
the  afternoon  exercise  and  a  home  exercise. 
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A  SAMPLE    "AOE   l-ROM 
Si'KOTTS   METKUNOMIC  S^  STEM   OF    WKJTING 


How  We  Teach   Rapid  Calculation 


Willi  ihfsc-  iiuli- 
cations  l)i-t"ore  him, 
lite  situli'iil  mil- 
liiifs  his  qu<-nltons 
with  markers. 

The  aiiswiTs  ari' 
placed  oil  the  fools- 
lap  previously 
prepar.il.     The 
sheet  with  its  ten 
questions  worked 
appears  as  illiiis- 
t  rated. 

All  work  thus 
done  is  colleoted 
aiul  examined  by 
the  teacher. 

Work  on  .Multi- 
plication and  Hivi- 
sion  is  Kiven  in  the 
same  systematic 
«av. 


Ml-.  ,ystcm  of  ••  l-igure  Readinjf,"  employed  in  this  work,  has 
lor  tlN  objecl  the  :icc|tiirement  of  ease  and  rapidity  it.  handlitij; 
.Addition,  Sithtraction,  Multiplication  and  !)ivision. 
Other  work,  in  short  methods,  follows  as  .■.  nati.ral  outcome 
.  ,  '""  "'«Ki-ea.  aim  at  fir.st  is  to  make  the  student  proficient  in 
the  stmple  rules.  Short  rules  are  of  little  use  to  one  who  cattnot 
add    as    he    re.ids. 

Members  are  haitdled  ;.s  a  class  for  the  opening  part  of  the  drill.  The 
teacher  ,n  charge  lakes  his  position  on  the  platform.  Before  him  he  has  a 
metrotome  for  indicating  regular  time.  .\,  different  points  throt.ghout  the 
root,,  other  teachers  are  stationed  to  render  such  individual  assistance  as  the 
students  may  need.  Kach  student  has  a  text  in  his  hands.  This  text 
supplies  regular  and  progressive  drills  on  the  simple  rules.  The  first  paije 
ol   the  addition  drill  is  shown  herewith. 

lOR.MS  OF   CLASS    DRILL   I  ()R    FIGl  RK    READING 

Addition  (using  page   1   for  example)  : 

1.    Drill  on  the  table  at  the  top  of  the  page.      Metronome  7«  to  100. 

-.  t.ive  the  same  drill  ot,  any  of  the  thirty  rows  of  figures  on 
the  p;,ge,  /.,■.,  consider  the  addition  of  each  figure  to  the  fij^ure  2 
Metronome  70  to   100. 

to    .,'!;     """^''^^'-'bleat  the  top   of  page,  considering  each    figure 
I-,  .-,  .i.,  ii  etc.      Metronome  .'if'  to  M4, 

4.  Drill  on  any  of  the  thirty  rows  cf  figures  in  the  same  way. 
.vietronome  5fi  to  Xi. 

■'.  Drill  on  one  of  the  columns  after  the  following  manner  •  ri-,ce 
a  marker  opposite,  say,  row  6.  Run  from  that  to  the  top.  Drop  the 
marker  one  row  and  run  up  the  same  column  to  the  top  again. 
Continue  tn  this  way  until  at  las*  you  are  reading  from  the  bottom  of 
column  to  the  top.      Metronome  58  to  100. 

ti.    Place  a  marker  opposite,  say,  7  and  run  all  columns  from   that 
o  the  top.      Start  at  the  right  side  of  the  page  and  work  across  to  the 
left  side  just  as  tn  any  question  in  addition  only  do  not  carry  from  one 
coliin,n  to  another.     Metronome  5f<  to  M4. 

7.  Work  out  the  same  practice  as  noted  in  6  only  carry  from  one 
column  to  the  next.      Metronome  '>t^  to  100. 

f<.  Practice  in  horizontal  addition  by  running  the  addition  of  the 
uttlerent  rows  across  the  page.     Metronome  7(i  to  100. 

A  series  of  questions  is  next  given  to  the  class  for  individual  work 
i.stead  of  calling  out  the  actual  figures,  we  simply  call   out   the  guide 
l.gttres  and  letters.      In  this  way  it  is  possible  to  call  out  ten  questions 
and  have  the  students  note  them  in  less  than  half  a  minute. 
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KXKRCISE    l\    ADDITtON    AS    HANUE:!)    JN    H\    STI DKN T 


Hou^  We  Teach  Spelling 


\\V  I  l.iirii  liu  Ihii 
sysleill  Ihe  tillnw- 
in>(|>i>inlsol  supiT- 
iority.      Il  is  a  ,|is_ 
liiul  ttlorl  111  leai  h 
llii-  work.      It  IV- 
'Piirrs  the  tcuher 
lo  piU  lorlh  siimt' 
nunlal  i-ir.>rl.      Ii 
Kivfs  I  he  Iracliira 

I  haiuf  111  sri"  llul 
llu*  sliijt'iil  ilors 
sonu-  Mirk.      Il 
liiiils  to  rorin  llu- 
ilii-llt>nary  habit   sn 
iii'Ci'ssarx  ,tu  shorl- 
hamlersi'speiially. 

II  I'Msures  a  vocab- 
ulary  to  the  slii- 
di'iit. 

We  lieMi've  thai 
our  plan  will  not 
only  teach  spfll- 
injr.  but  solve,  to  a 
Rival  ixicnt,  lh>- 
probii'iii  of  teaih- 
ing  prailical  Knir- 
lish. 


K  Ic;k-1,   Sivliinj;.      Bear  In  mind  thai   Ihere  is  a  marked  differ- 
ence hetwecn  teaching  spelling  and  hearing;  spellinK. 
Hy  our  plan,  we  firs,  reduce  (he  amount  of  work  to  he  done  to 
a  delmite  hasis.      It   may  surprise  some   lo   learn    that,  cu.tinc 
out  simple  words  of  the  hen-pen-men   variety,  we   have   left    i„ 

■.  student'""'"'"'  ?■"'''  '""'"-^  ""  '""""'^'  "'^^'''  "-  — «e  .in,e  in  which 

--- p-i^-r::.::; ----:.::--- '-  -  — 

Our  plan  is  as  follows  :     On  Monday  th.  teacher  takes  his  place  be(\,re 

the    firs     hiteen    minutes   the   student   has    nothing   to  do   but    f.ke   in     h 

."-uc..on  ,iven.     The  teacher  takes  eac the  fwenty-five  IJ   '  i'  ,    .^ 

:  '"-"ces    the    word,    places    i,   on   the   board,   j.  ves  meaning.    I" s 
■llustration  o.  ,ts  use.  and  in  every  way  possible  Ines  to   drive 'home 
conception  of  the  word.      This  is  done   with   one   alter   the   oth      ^   ,i 
;!;   .1::  ir"-""^'^^^'^'^  "'■•'"  -^   '-   ^^ard.  thoroughly   taught 
'"  'h«  -ex.  place,  the  teacher  erases  the  words  from  the  board  and 

hi:;;;!"      "^ •" ""^ "'"^^-  ''"^ ••'"^-' -'- '►"=  >- -' 

The    student    retains    possession    of    his    paper  and.    as    a    home 

wordr'TTisZri'""^  "^  t"  ""  '''  —-eet  the  same  lisrof 
words  This  time  he  must  show  the  division  of  the  words  in-n 
syllables    marking,  the  accent.      I„  a  third  column  he  wri  esX  m     .'i 

•  "pply  him  with,  instead  of  a  spellinj,'  book 

paper:;:^'^;^:;;:^."^.!:::  ^^r  '-^'-'  -^ 
c^ctatesthe  same  list  of  words  ^^:^::^\z:::M::^rTL 

The  I.St  IS  then  gone  over  and  the  errors  checked. 

The  student  is  then  required  to  re-write  each  misspelled  wnrH  .., 
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How  We   Teach  Atithmetic 


Hut  aho\t'   I'Vrry- 
lliiiift  wc  vhIiic  niir 
plan  lor  luriiiii>; 
"111  ilcar-heaileil. 
soMiul-rt'asoiuiij; 
arul  M'U-rt'llanl 
^lllll^■MI».     llislhe 
ureal  ill's! riniT  i>f 
"  I  t'an't  "  l(al>il. 
The  arillimi'lu 
thai  a  sUuKmiI 
learns  with  hh    s 
llu'arilliemlic  that 
Milks. 

Tlu-rr  is  no  siii-h 
a  thiiii;  as  a  slu- 
iletit  running  out  ol 
work  or  mil  know- 
ing what  U)  ilo 
next.     He  has  a 
systematic  plan  of 
pro>;ress  always 
hfl'orr  him. 


!•;    hclicvc    in    a    riiltlii.K    ^;ooU    chiss    Jrill    in    (inure    rcaUiiij;. 

There  ii  itn  eiilhii»ia,siii   ahoiil    the    aililitioii    ol    a   column   of 

tijlitres  in  concert   that   can  never   be  obtained  by   tlie  student 

P'>'t>'k'inK  away  by  himfiell'. 

It  has  always  seemed  to  us  that  niinbleness  ol  wit  is  conla>;ions. 
l"or  that  reason  our  rapid  calculation  space,  which  comes  first.  i.s  very  larnely 
taken  up  with  ^'ood  lively  drill  in  concert. 

But  when  it  comes  to  the  more  involved  i.luestions-^i|uestions  that  niust 
lake  time  to  think  out  and  to  work  out  the  cjnestion  is  different.  It  must 
be  a  case  of  each  student  for  himself. 

Of  course  we  help  the  student,  hut  we  help  him  individually. 

If  reasoning'  power  is  to  be  developed  it  is  to  be  developed  by  the 
exercise  of  reasoninjj  power.  We  all  know  how  thorounhly  we  may 
understand  a  problem  that  a  teacher  works  out  on  the  board  and  how  easily 
we  can  forjjet  it  the  very  next  day.  The  solution.s  that  stick  are  the  ones 
that  we  work  out  for  ourselves. 

.Vrithmetic  hour,  which  follows  rapid  calculation,  is  therefore  our 
period  for  putlinj;  every  student  on  his  own  resources  and  jfivinp  us  an 
idea  of  what  he  is  made  of  menlallv. 

We  use  the  Canadian  Commercial  .Arithmetic  as  a  basis  for  our 
work.  The  student  is  supplied  with  a  systematically  arranged  list  of 
questions.  We  have  one  list  for  the  junior,  one  for  the  intermediate 
and  one  for  the  senior  section. 

.\s  .soon  as  the  rapid  calculation  is  fini.shed  and  the  exercise 
handed  in.  the  student  picks  up  his  arithmetic  list  and  ^ets  to  work. 
The  fact  that  his  neijfhbor  may  be  ten  minutes  longer  in  finishinff 
his  rapid  calculation  docs  not  keep  the  student  sitliiiK  'J'e  for  that 
ten  minutes. 

The  list  is  just  as  useful  as  a  guide  to  home-work. 

Solutions  made  in  the  work-book  are  checked  up  by  a  teacher,  and 
then  entered  in  the  permanent  note-book.  It  is  our  idea  to  have  each 
student  build  for  himself  a  valuable  reference  book  for  use  in  actual 
experience  when  he  leaves  us. 

When  section  No.  1  of  the  book-keepinfj  is  complete  and  handed 
in  for  certification  we  require  No.  I  of  the  arithmetic  to  be  handed  in, 
and  so  on,  section  by  section.  Hy  this  .system  we  arc  able  to  start  a 
student  just  where  he  should  be  started.  Once  the  student  is  started 
his  proijress  is  a  matter  of  his  own  workiuj,'  powers.  His  diliiculties 
are  matters  between  himself  and  his  teacher.  We  can  apportion  the 
work  exactly  to  the  student's  ability  along  every  line. 
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Hon:  We    Teach   iiookkecfi/ig 


MiMlorii 
Mctlioiln 

l\\i'iv  stmli-ril  II 
»u|i|>l(f.l  null  a 
l.iiiKi'    l.i'al 
l.filK<T.      Il  i-i  mil 
niM'Hs.irv  thai  hi- 
»hiiuM  wail  until 
tiiN  aJvaiii'fiiii'nt 
|>I.ti»'s  hint  in  on** 
■'I  ihf  Dltiifs.     Mis 
own  li'tl^rr  is  a 
I. ousel. I'af  I. Ciller. 
Ihi-  laril  Syst.'m 
is, in  Ihf  sanii*  way, 
niailc  part  of  rach 
sinili'nis  individual 
wtirk. 

In  rei-»>rilin>f  sales 
Wf  use  the  Manifold 
HiHin)f  Svsti-m. 
Kaih  sliidrnt  has 
his  own  supply  of 

'I  and  char)(c 
nheiMs. 

\Vf  tfaih  not  oiil\- 
hoolikct'pin^  but 
up-lo-date  offiic 
methods. 


MM  stiulrnt  who  wniilil  learn  ht>iikkerptii|>  imisi  lr:irti  iho  inmii- 
ill^;  lit    .1  hiisiiivss  It.iiisiicliiMi  lust. 

Hiiokkoi-piii|,'   is   simply   a   iii.iticr  of   »y!>tcm;iticHlly    rvcorUiti^ 
Inisiiiess  lr.iiisaL'tu)ns. 

l>iir  tirsi  work  lor  llic  ii«w  stiiUent  i»  "  .\  IVtuiiic  in  noiti^; 
^llill^;s."  All  the  oriliiiary  business  Iraiisai  lions  arc  ilcall  with,  the  lernts 
used  are  explaiiieil.  ami  Ihe  papers  used  are  illiisilraleil.  The  ineaninj;  ol 
each  transat.liiin  is  niaJe  clear  to  the  sliiJen'. 

riicii  the  slinl\  lit  acioiiiils  is  be>;iiii.  We  take  the  cash  accminl  first, 
because  it  is  most  lariiiliar  to  the  student.  The  iilea  of  debit  and  credit  is 
inculcated. 

When  the  cish  account  is  clear  to  the  sliidenl,  we  expand  the  same 
exercises  into  the  fash  Hook.  The  simlmt  who  can  understand  one  can 
understand  the  other. 

In  a  similar  manner  ihe  merchandise  account  i*  explained,  and  from  it 
the  idea  ot   Ihe  riirch.ise  Hook  and  the  Sales  Hook  is  developed. 

Il  in  true  that  the  relation  of  these  books  to  others  as  books  of 
aiciuint  in  a  set  will  reijtiire  i  broader  jfrasp,  and  will  be  dealt  with 
later.      .\t  first,  one  book  mi   .t  be  ma.stered  at  a  time. 

We  follow  the  development  of  actual  biiNiness.  The  junior  who 
>;oes  into  a  lar^e  olVice,  works  on  one  book  at  a  time.  His  tjrasp  ol 
the  entire  set  comes  thriiu(;h  experience  on  each  book  individually. 

We  believe  in  cultivating;  interest  by  showing'  very  early  the 
practical  application  of  the  work.  A  smart  boy  j;et»  a  jfood  idea  the 
second  week  he  is  here  of  the  bookkeepini;  a  cashier  does.  It  is  only 
a  day  or  two  later  that  he  knows  how  an  entry  clerk  or  a  bill  clerk 
works. 

Then  the  olFices  wb.ich  fill  one  side  of  our  class-room  are  early 
opened  for  actual  business  practice.  If  a  student  has  to  make  an 
entry,  concerning  a  bank  deposit,  he  has  to  first  make  the  deposit-  ^o 
rijfht  to  Ihe  bank  with  his  pass-book,  bills  and  cheques,  and  actually 
do  the  business.  The  same  thing  is  true  of  every  transaction.  In  this 
way  the  student  (jets  an  actual  and  tanffible  prasp  of  notes,  cheques, 
drafts,  invoices,  bilU-of-ladin|;  and  all  such  business  paper,  together 
with  an  idea  of  how  the  transactions  are  carried  on. 

In  due  tine  the  student  will  have  to  take  his  place  as  the  one  in 
charge  of  the  office,  and  carry  on  business  with  his  fellow  students  from 
that  standpoint. 

In  this  way,  by  the  most  practical  and  interesting  methods,  we 
give  the  student  a  knowledge  of  journalizing,  posting,  taking  off  a 
trial  balance,  making  up  a  financial  statement,   using  books  in  a  set, 
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'"■'K'li'   oni,,.    d..lnKl„^.  toUouMc   on.rv.   .nivi;,!   riili,n's     i  ,i„i      .      L 
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In   III   „„    .1,  "'•""""'''' •'l'"^'"""'<-'^>'>".|VU.Mlh..oUU-i.p.r 

u.„.:Vv     "• """'  '"•"  ""^'  •"  ""^ " '«'  -'-'^  ^upp,.„„ 

l.|.-t    us   s.,pp.s,.  ,,.r    ,ns,..,K..,  ,l,.„    a    «un,p    ot    .,„s    Imw    r..ulu..l 

P.-ncs.      Uo  prulo  oursolv.s  „p.,„  Uk-  li,.  ,„  ,|,,  ,,;..lu..  i„  ch;.r.c  ,„  „'l 

Mvk    Con,p..„„s.        ||„...   is   no   ,   .,,,,  , „„„„^.,     ,,    j        ' 

^..n.,.^^o^^^^^^^^  M>-u «.....:, :.::;; 

Tho  roal  essence,  li-vv,....,    .,(    .|,o   i.ulixij,,,,!   ..irenlion   tir,.    u      1,     . 
upon  our  s.u.len.s  is  tound  in  our  svst.n,  o(   .u.Um,  '"" 

Suppose,  (or  example,  the  stuJent  is   on  hi,  fus,  business  nr.e.i    ■        M 

-  keepn,,.  .he  books  ,or  , „  and  shoe   busn.ess.      lie  an  11     ''  .c,      I 

papers,  and   doin,   ac.ual   b. ess. .0  o.liees,  while   „:^'!:.:":; 

tl">  husmess  ,n  h,s  books.      All  .hrou>;h    ,he  work  his  ,e  .chers    .re 

'"  '^'^   '"'"   -"•   ••-  ^''">-.i-  inUiviUuallv ev  c!:^:  :p;'"Vh        


cwnes,  l,,.kvevci,  wheu  he  has  the  wo,k 
papers  anil  vouchers  properly 
filed,  Me  wants  credit  lor  the 
work  on  his  record  card. 

It  is  then  that  his  books  must 

he   sent   to   the   teachers'    odice, 

where,    after  (our   o'clock,    they 

are  audited.     Entry  by  entry  the'v 

are  checked,  just  as  caiefulK  as 

■in  auditor  would   do   the    work. 

K"  the  work  is   ri^jht.  the   card   is 

marked.      U   mistakes  are  found 

an  audit  slip  is   filled    in    and   iIk 

books    returned    for    correction. 

When  niislakes  are  r         lied,  the 

hooks    .-.re    a!,'ain    h.m.ieil   in   lor 

inspection. 


vi 


lupleli 


liaiul 
lime 


properly   closed, 


CRITICI^SMS 


MIHT    Sl.ir 


>1'#V*. 


Ho<v  We  Teachi  Commercial  Law 


A  bnsiiu's^-likt' 
(iiiish  is  ^ivcii  to 
this  i-oiii  so.  ill  hv'tii 
slliM-|ll;iliil  .-iiul 
(  i>niit'*Tti;tl  sft- 
tii^lls.  1>\  the  iutiKil 
hllsiilfss  pf.tititf 
of  Iht'  sfi-.or  ilf- 
partint'ttts. 

Till'  iiMiiim'r\l;il 
sliuii'tits  ill  tlu-ir 
J.'.iliiiijs  with  till' 
olVut's,  ail'  11'- 
quii'i'd  til  wiitc  a 
Iar>fi'  iliiin'>i'r  of 
U'ltors,  all  o!  whii  li 
pass  iinitt'i'  inspi'i'- 
tion. 

Tlu'  shiMtliaiiil 
sliuieilts,  ill  llaiull- 
iti>^  till'  iiMrrs|U>ii- 
doncf  whii'h  Jfoi's 
nut  from  tllf 
srliool,<i'I  a  spli'tl- 
iliii  I'xpi'rli'iu'f  111 
writiil);,  itipv  iii^ 
ami  filini;  Ii'lteis, 


USINKSS  law  is  the  law  of  contracts.      Our  startinfj-point  is  a 
sittiple  fvory   il.'iy   coiilraL-l. 

The  sliiileiit  is  to  wi>rk  lor  an  omplover.  We  ask  him  to 
draw  up  what  1k"  thinks  is  a  reasoii.iblc  ajjreoinent.  It  tiiay 
tiot  be  absolutely  correct,  but  that  can  be  renietlied.  We  like, 
rif,'ht  at  the  start,  to  {jet  riil  of  any  ide.i  that  law  is  a  tar-aw.iy  aiul  dry  topic. 
It  is  ati  intereslitif;  thiiifj  of  inimediate  interest  to  everyone. 

With  tiie  contract  in  hand,  we  discus>>  its  essentials.  We  learn  to 
dislin(j;uisli  a  valid  contract  from  a  void  one. 

.'hen  we  look  to  the  matter  of  dischar^je — how  a  contract  once  made  is 
carr,,'  1  out.  This  tjives  us  a  chance  to  t;ilk  of  our  Cati.idian  motiey  and 
out    I  ankinj;  system. 

iireach  of  contract  is  next  cotisiilered.  Here  we  {,'et  a  ch.-|tice  to  explain 
our  law   courts  and  lej^islative  systems. 

Ihen  we  t.ike  up  special  tortus  oi  contracts.  Xoles,  checks  and  dr.ifts 
are  considered  first.  Ihe  Hills  of  I'^xchanj^e  .\ct  is  jjone  into  in  detail, 
and  ilhislr.itions  of  forms  and  points  supplied  in  plenty. 

In  due  time  we  consider  sales  of  personal  property,  mort>,^a{;es, 
deeds,  leases,  articles  of  co-partnership,  atui  .ill  the  usual  topics 
included  in  a  course  of  business  law. 

Our  teacher  is  a  member  of  our  staff,  always  in  touch  with  the 
stu'lent  and  his  requirements.  We  do  not  ask  some  outsider  to  drop  in 
once  or  twice  a  week  and  deliver  a  dty  lecture  abo\'.'  llie  lie.id  of  the 
averajje  student.  Ours  are  lessons  that  every  student  can  understand, 
and  in  which  everv  student  is  interested. 


Coizespondence 


"Just  sit  down  and  write  me  a  letter  of  application." 

ICven  a  personal  applicant  is  asked  to  do  this. 

So  many  thin^js  are  broufjht  out  by  his  letter.  His  writinfj,  his 
spellinj;,  his  habits,  his  command  of  Ktij^lish,  his  ability  to  punctuate 
—  all  of  these  pas.s  in  review. 

We  m.ike  our  students  pass  such  a  test  successfully. 

We  have  already  shown  how  in  the  spellinfj  classes  we  {jive  the 
student  a  vocabulary.  Our  plain  ICnjjlish  exercises  are  intended  to 
{jive  hit'i  skill  in  usin{j  his  vocabulary.  The  ri{jlit  word  in  the  right 
pl.icc    is   what  we  want  ;  not  the  memorizin{j  of  dry  rules  i>i  {jrammar. 

All  this  with  the  ide.i  of  teacliin{j  the  studetit  how  to  express  him- 
self in  a  clear  and  crisp  business  letter. 


:« 


^ 


Special  Courses 


Fauuers'  Sons 


ANirARV  :  .b,u...v  .n.lM..,'  are  o..r  months  lor  farmers"  sons. 
H     tha,  V     „„.  ,„  ih,.  y.  „n:  .  .rmers  who  are  ^^e.ting  a  business 

::;:::t^c    '"'  --  — ">--'- s.,eo. 

special  conrse't  Tr"^  "  ''"''  '''  ''"'  ^^^"'^""  '"'^  "^^  P^P-"'  " 
In  bookkeeping,  i,  indudes  a  rejfular  set  of  books,  desi^MK.!  for  farm  use 

ofti::::^:       '       '■    ""'^•^■'^-    ^-'  -   '■>''•--   or.heprac.ica.na,ure 

I-.  arithmetic  we   have  arran^fed   a   course   giving,   a   j,.ood   drill   on  the 

s.mple  rules.  v„l,ar  and  decin,al  fractions.     This  «c  follow  with  s  L  w,  k 

a;:;b":d  "^'"*:'"""^"':-  ^^^  "-■-'-  '->"^«^^  such  work  z::' 

X::tZr.  ^"''"^"  '^  -'"^'^  ->■  >-^  -■  -^  ^^ ^   -^^    business 

In  commercial   law.  we   have  so  arran^^ed  our  work  as   to   pu,  on 
tle.mpor.ant  lectures  on  notes,  checks   and   dratts   durin.^   .his  term 
rh,s    ,s    a    most    nUerestiuK    part    of  the  course,    but    of    the   utmost 
importance  to  the  business  farmer. 

Land  and  lor  learnn,,.  how  to  put  up  a  ^ood  readable  business   letter 
It  you  are  particularly  interested  in  this  side  of  the  work,  we  shall 
be  ple:.sed  to  send  you  special  information.      VVe  have  also  the  names 
ol  some  fjood  representative  youn^;  farn,ers  who  have  taken  the  work 
I-  rom  them  we  should  like  you  to  get  an  opinion  .M'  our  course 


Mail  Courses 


What  we  can  teach  you  here  in  school  we  can  teach  vou  at 
home    by    mail. 

The  specialists  who  handle  the  dilferent  courses  in  school  have 
prepared  the  le.ssons  for  the^e  ^  ,urses  by  mail.  Their  .horou^hness  is 
thereby  assured. 

In  bookkeeping,  arithmetic,  writing,  shorthand,  typewritinir 
comn,ercial  law  and  correspondence,  we  offer  complete  courses  bv 
specialists  in  their  departments. 

All    of   these    courses   are    described    at    length  In  our  catalogue 
rraining  (or  Success".      We  shall  be  ple.-sed  to  send  this  to  any  one 
who  i.  particularly  interested  in  taking  a  course  by  mail 


\V.'  Hiiuld  pspc 
ci.illy  ...ll.iii,.„iioi, 
to  our  course  *or 
chartered  account- 
•iiils.     This  course 
is  eonduclnl   liy 
I'avid  ilosliins, 
I'.*.'  .A.,  secrelary. 
Ifoasnrer  iii  ih,.' 
lyslilule  ot  Cliar- 
li'reil  .Xecounlanls. 
Il  has  re.eiv.d  (lie 
eudorsenietil  o(* 
\yillon  C.  Kildis, 
I". I  .A.,  chairman 
ol  the  exaniijialiou  I 
lioaid  of  Ihe  Insli- 
lule  o(  Iharlered 
Acconulanis  .iiul 
o('\V.   H.   Tiiulall, 
I'M. A.,  first  virc- 
presidenl  of  the 
Instilule. 

I'  if  Ihe  only 
course  in  this  work 
ollered  in  Canada 
which  is  wrillen 
by  so  hi^h  au  au- 
thority and  endors- 
ed liysucKundouhl 
ed  aulhorilies. 


HoKV   we    Teacti   Sl^ott/^and 


ThiiikinjJ 
Points 

Inpoinl  ol  all.'iul- 
aiice,  or  siriMi(;lh 
,>!' staff,  llii''  !■•  l'i>" 
larifi''*'  school  ol 
short  haiul    in 
Canada. 

Our  oqnipmiMit  ot 
typewriters  anil 
ofliie  appliances  is 
the  largest  and  best 
in  Canada. 

This  is  the  only 
school  of  shorthand 
in  Canada  briii>?inn 
its  students  to  such 
a  stajje  of  perlec- 
tion  tliat  it  can  ab- 
solutely guarantee 
positions  to  all  its 
^railuatcs. 


I 


U\'.  student  learns  to  write  shortliand  by  writin),'  it.       Having  it 
explained  to  him  and  seeint;  it  written  will  help,  btil  the  student 
iiiiist  write. 
^j     Vo  K'et  the  writing  and  not  j,'et  the  student   wearied  and  dis- 
■^-J    couraj,'ed     there's  the  rub. 
It  means  a  boundless  enthusiasm  and  a  definite  working  plan. 
Our  superintendent  ot  the  shorthand  school,  .Mr.  Claffey,  is  a  shorthand 
enthusia.st.       He  enthuses  his  staff   and    his  students.     There  is   plenty  ol 
work  in  the  shorthand  section  but  it  is  work  with  a  snap  and  a  vim. 
The  working  plan  is  simplicity  itselt. 

Two  weeks  are  allowed  the  new  student  to  reach  the  first  test  point. 
In  that  time  two  note-books  are  kept  going.  One  is  for  use  in  the  school- 
room where  outlines  ;ire  written  tor  the  student,  and  practice  is  had  thereon. 
The  other  is  used  for  home  practice.  By  that  we  me.m  that  all  work  done 
ill  school  is  practised  .it  home,  each  -xercise  ten  times. 

The  home  practice  books  ar.^  handed  in  every  morning.  It  is  one 
teacher's  duty  to  check  this  work,  to  show  students  where  they  are 
incorrect  and  to  help  them  with  their  difficulties.  It  is  a  case  of  the 
teachers  working  with  the  student.  It  is  a  case  of  all  work  definitely 
checked. 

When  the  test  comes  at  the  end  of  the  two  weeks  it  generally 
brings  a  step  up  and  a  new  line  ol  work.  Then  we  ii-iroduce  a  review 
note-book.  The  school  practice  and  home  practice  ,s  kept  up  on  the 
new  work  as  before.  Review  practice  is  started  on  the  old  work. 
That  is,  while  exercise  No.  i  of  the  new  section  is  being  written  ten 
times  for  practice,  exercise  No.  i  of  the  old  .section  is  being  written 
five  times  for  review,  and  so  on. 

From  this  time  two  books  are  handed  in  for  inspection  every 
morning— the  review  book  and  the  home  practice  book.  More  work 
for  the  student,  more  work  for  the  teacher. 

It  is  pretty  uphill  work  to  drive  people  to  work.  It  is  easy  to  lead 
them  to  doit.  It  is  not  a  case  of  do  this  "for  us,"  but  do  this  "with  us." 
When  our  students  get  through  the  theory  part  of  the  work,  as  it 
is  called,  they  know  their  work  as  it  should  be  known  for  speed  purposes. 
Speed  practice  begins  with  a  rate  of  seventy  words  a  miiitite. 
From  that  point  students  work  to  ninety  words  and  then  to  one  hun- 
dred words  a  minute. 

.•\s  soon  as  the  hundred  class  is  reached  the  students  are  eligible 
for  practical  experience  in  the  office.  Each  student  is  provided  with  a 
place  in  the  model  oKce.  A  separate  typewriter  is  provided  for  each 
member  in  that  office,  and  also   a   separate   cabinet.      An  electric  bell 


S  h  o  I  t  h  a  n  d 


A  .ouch  of  .  button  bis,  ■         /   "^"  """""^  '"   ""-  ■"^'^^•1  -'«^- 

tests t::^r';:::r  ^t^^^;  j '^  ^r^  '^''  '"^  ^'-'-'  '^  ^-"">-"  'ro-., 

oir-c.  work.     ,  •  V         is  u  ■    J     h  ■  '^  V    ""  '^  '■"^'  '"  ^'"'^'^  '"^  ""^  '--■'-" 
When  a„   appii  ,t  Jn  '      •'".     ''  '  *-"""  '"'  ""'  "'  '"'  ^'--'  "-■  '-'■ 

Ti,        1    ,      ,.""'  '^'^'-  ^  ^''^P'*  "P  to  her  place. 

VVh  .t  s^  -  ""Pc.ent  students  and  plenty  of  demand  lor  them 

What  s\  stem  ot   shorthand   do  we   te-ich-'       Tl,     M      ■      ,,  ' 

^vstem,    the    standard    the   world    ov  r  >  '"""'    '"'•"■   '''""■"' 

Dcpartn,ent    of   Kduc-.tion       r  ?  "   "•  ■"^■"'   •""•'"^--'   ''>•   .!-• 

Colle,nate  Ins.i.uies  "^"    '"    ""'    '"' ^^   ""^    "■^'"    ■'^^■•-'>   a.Ki 

On,  chief  concern  when  we  take  a  student's  monev  is 
t"  fi.  h.m    o  take  and  to  hold  a  position.      The  fact  th   t 

-contro   thelargestshorthand  school  in  Ca    .is  t 
en  Klence  that  we  are  doinj.  it  properly 

Others  seem  to  be  ..n  a  never-endinj,.  hunt  for  son,e 
Paten.s,stem.ha.istoreduce.imeande,L.,o;e::p:r 

I  uonld  stand  to  reason  that  we  know  our  work 
N  -'-"  -''>^'  "^f^  .he  record  that  we  have  made  „d 
"o.  keep  abreast  of  the  times.  All  these  schemes  have 
been   invest.f^ated   hv   u.s.       We  have  ■.  s.-.ff  \^ 

i-.i...  of  their  meri..     T.  „.2:-::^,Xt: 
V  e  took  t   e   trouble   to   connnunicate  with  every  o.hc    i 

wH^r:?^:.""^-'""''^-  ''■•'^>"-p-"-"y:.>'oft;r 

writers  ot   I  itmanic  systems. 

VVe  teach  the  Pitman  .System,  therefore,  because  our 
te^chers  and  the  men  Who  are  writin,  shorthand  reZ: 

Ut  one  who  has  heard  wonderful  stories  of  paten. 

veil  the        rhu,kn,g  Po„„s  -  on  the  opposite  paj     I  et 

..m  bear  m  mu.d  that  we  pled,,  our  reputation  tha    upo. 

mvest.^at,on  every  one  of  the  facts  stated  will  be  ve  i7ed 

I.  .here  are  schools  doin,.  better  work,  or  ..iW,,/' 

h^her  ^rade  tra„,in^,  or  advancing  their  stude.Us   nt.r 

Z    L^        we    are.    why  do   we    continue    to    do  the 
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STIDKNTS    KO.ME-WOKIi 


How  We    Teacti  Typewriting 


Oflicc- 
AppliiiiiccH 

lc:iuiie  ol  Ihis  il,'- 
parlnii'iil  is  ils 
t'ljuiptnent  ot 
inodtTii  v^tlice  ap- 
pliiinct's.       Tlu'it* 
is  luit  it  conlriv- 
aiK-e  in  ttu'  most 
i'i>mplftt'  oilii'f 
thai  viC-  ilo  not 
Juplicatf  in  our 
model  otlii-f. 
l-'lat  let  tor  filini,' 
systems,  vortiia! 
filing  systems, 
letter  presses, 
roller  Oiipyinvj 
presses,  mimeo- 
graphing outfits  — 
we  have  them  all 
lor  our  students. 
We  ohallenKe  any 
school  o(  short- 
hatid  to  produee 
the  eipial  of  this 
equipment. 


V.  have  a  In  pevvritiii;,'  Deparlnietil  LOiDplclc  in  itselt.  It  is 
presiileil  over  by  a  teacher  whose  whole  titiie,  with  that  ot 
assistants,  is  ilevoted   to   this   work. 

One  huiKlred  and  twenty  machines,  ol   all  standard    makes,  are 
in   cotistant   use. 

We  believe  that  there  are  two  distinct  sides  to  typewrilinj,-^  instriicliini.  The 
student  tniist  know  the  iii.ichine  as  a  machine.  lie  nuist  be  trained  to  itse 
iudtfiiient  and  ),'ood  taste  in  piittin;,'  up  all  kinds  ol  matter  on  that  machine. 
Throutrhout  the  whole  typewritinj;  course  mechanical  instruction  is 
re>,'ularly  j,nvet).  Kvery  device  on  the  machine  i.s  explained.  Students  see 
the  machitie  taken  apart  and  put  together  again. 

The  beauty  i>f  a  thorough  system  is  made  apparent  right  here.  The 
student  does  not  iust  happen  to  get  such  instruction,  .some  odd  day  Our 
course  makes  it  certain  that  he  must  get  it  if  he  is  in  the  school. 

Take  the  simple  matter  of  learning  to  clean  the  machine  and  put 
it  in  shape  IVr  work  every  morning.  On  Monday  the  class  that 
assembles  in  the  typewriting  room  at  \K'M  does  this  work  under  the 
■  p  •vision  of  the  teacher.  On  Tuesday  the  In  o'clock  ilass  has  its 
tuin.  On  Wednesday  the  1(1. lin  class  takes  a  hand  at  it,  and  so  on 
throughout  the  week.  Once  a  week,  at  least,  we  make  it  absolutely 
certain  that  everyone  gets  instruction  on  this  very  important  part  of 
the  work. 

As  soon  as  the  student  reaches  the  senior  department  he  is  given 
a  machine  ol  his  own,  made  responsible  for  its  appearance,  condition 
atid  general  working  order.  When  our  students  take  a  position  they 
know  from  practice  how  to  look  after  a  machine  and  this  is  no  mean 
part  of  the  education  of  a  competent  stenographer. 

From  the  educational  standpoint  the  same  thorough  system 
ensures  perfect  work.  We  teach  the  touch  system.  In  our  junior 
section  we  supplv  our  students  with  "  A  Praclical  Course  in  Touch 
Typewriting." 

The  key-board  is  first  mastered  through  carefully  graded  finger 
drills.     Simple  words  are  next  practiced  froin  samples  shown. 

Pitferent  kinds  of  letters  are  practiced,  first  by  copying  model 
forms,  and  then  by  arranging  material  from  manuscript. 

Instruction  is  given  in  tabulation.  Model  forms  are  first 
practiced  after  which  unorganized  data  is  left  to  the  student  to  arrange. 
We  also  devote  considerable  time  to  the  training  of  the  judgment 
of  our  students.  They  are  given  practice  on  the  arrangement  of  legal 
papers,  specifications  and  every  conceivable  line  of  work  that  an 
operator  can  be  required  to  handle. 


I  AKi)  svMi  .\r  n, 


""■■    ^'-'MM,     1M,,,K^,,^..    MUMIS, 
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The  Age  of  the  Specialist 


So:ni'limt's  a 
coiniiu'i'cial  stu- 
tlcii!  i^  anxious  lo 

U-.irn  !\  ni'WtillMi;. 
i'llt'   l'\  pi'wrilijii; 
Di'liat  liiu'iil  is  al 
his  disposal,  aiul 
without  ad»iilioiial 
tfi'. 

ThiTf  is  ito  com- 
pulsioi)  ill  Iho  itiat- 
t>T  though.      II  a 
student  wants  a 
shoithatlii  aitil 
t\  pt'writinjf  loui  s<* 
aiom',  that  is  all 
Ih  It  m'l'il  lielaketi. 
\Vt'  >,'uaranlt'e 
thoriMijjIi  iiistnir- 
tion  hy  sproialists, 
who  ^i\i-  their  en- 
tile tinii-  to  this 
work  alone,  and 
as  rapiil  an  ail- 
\anecnient  tt^  eoni- 
peleuey,  i's  il  the 
Shorthand  Sehool 
stootl  alone. 


IlKKH  was  a  tinte  in  Inisitiess  colle^-e  work,  as  in   llie  work  ol 
otlicr  Ncluiols    wlicti  a  matt  toitld  be  a  Jack-i'l-all- Trades. 
lie  could  do  lite  oHicc  work,  drop  out  into  one  class  room  lor  a 
turn  at  bookkcep  iif,'.  i-r  ii«ti'  iinolher  lor  a  class  in   shorlliand. 
lie  could  not  be  a  j4>  -'d  man  in  one  particular   line,  because   he 
w.is  attempting;  too  much.      lliere  was  a  lack  ol   system  in  his  etlort. 
The   modern   school   is  con  liicted   on   a   very   diti'etent   plan. 
Take    oitr    own    lor  example      We  occupy  cpi.trters  on  three  dillereut 
|Kh>is  of  the  building'  we  li^vc  p'cturtd  ti>  yon. 

On  one  lloor  you  lind  the  -iliorlhand  Depaitment.  There  is  one  lar^e 
assembly  room  and  smaller  rooms,  me  for  eacn  teacher,  adjoininj;  this  large 
room.      .Ml  ^^i  these  rooms  a.e  used  by  shorthand  stitdents  alone. 

Seven  teachers  are  in  this  department.  From  \\/M\  to  1. 00  o'clock  they 
do  nolhi,,},'  but  teach  shorthand.  1-rom  t.OO  to  tl.OO  o'clock  they  examine 
nothing'  but  shorthand.  They  are  shorthand  specialists.  They  have  noth- 
ing; to  s.\o  with  atiy  other  department.  Not  one  tninute  of  their  time  is 
>pe'>'  '^..tside  the  Shorth.md  Department.  Hear  in  mind  also  that 
there  are  mon'  If.ulurs  in  lln\  f>,irliri,/,ir  ikparlimut  than  in  ,inv 
alhti-  School  of  Shorthiiiiil  in   Cinndii. 

We  could  close  up  the  other  departments  of  our  school  to-morrow, 
and  still  have  left  a  complete  School  of  Shorthand.  It  is  a  school  in  itself. 
Come  down  to  another  lloor  and  you  lind  the  Commercial  School. 
It  is  ttiatined  by  teachers  who  are  specialists  in  commercial  lines. 
Their  entire  time  is  taken  up  in  this  department.  Neither  they  nor 
their  students  need  have  any  intercourse  with  the  other  departments. 

The  same  thint;  is  true  of  the  Telegraphy  School.  This  is 
presided  over  by  a  practical  railway  despatcher,  and  a  practical 
commercial  operator.  Their  entire  time  is  spei.t  in  teaching  tele- 
f^raphy.  They  have  nothin;,'  whatever  to  do  with  the  other  depart- 
ments of  the  work. 

The  Typewriting;  Department  stands  complete  in  itself.      It  is  pre- 
sided over  by  teachers  whose  whole  time  is  devoted  to  this  work  alone. 
Let  us  look  at  the  auvantages  to  the  student  in  thus  having   these 
different  schools  in  one  building  and  under  one  control. 

In  the  lirst  place  you  will  note  that  the  one  tuition  fee  entitles  the 
student  to  tuition  in  all  departments,  or  sections,  of  the  school. 

Kor  itistance,  a  shorthand  student  tnay  be  a  very  poor  writer,  and 
is  desirous  of  getting  up  that  work  while  with  us.  .Ml  that  is  neces- 
sary is  to  step  into  the  commercial  room  at  the  writing  periods,  and 
get  the  .same  inslruction  that  our  penmen  are  giving  the  commercial 
students.       There  is   tio  extra  charge. 
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Hoi€  liCC   Secure  Places  for  our   StuJenis 


l\t-lllfnit>fr,  we 

Ji>   lUit    ,  .MIII.-l    .Mil 

.tun    I'X.uimi.i- 
luMis.  ~,.  ,1^  w  h.'l.l 

U|>   .1    slll.lllll    I.M 

I,  Ml    ,.|    lU'l  l.,-;iii; 
,il.l,-  1,'  |.l.u,'  linn. 
rtn~    ^,ll,M.l    1..-- 
lonv;s  1,.  Ilu-  Hn->i- 
iii-v   K.lm  .il>Ms 
,\'^'.4H*iitlK>n    it| 
I'lm.ul.i.      I'liHi'iin 
I'X.iniin.ition^  ai«" 
st't,  ami  an  iniii-- 
|i,  iiil.nil  n.vinl  >'l 
l'!xatnliu-r-.  ap- 
p,niil.-.i.      I  lu-  slu- 
iliMll   i-  l.'sli'.l  on 
as  tail  a  plan  as 
Ihat    >nillnl.'d    In 
Ilu-  Dvpartin.'iU  ol 
Klin,- ili.ni   I.M- 
PnMi,-    .-.-    lliKh 


111-;   l-:iiipK>Miii."iil    Pi-pMilimMil    is  one  ol   the  imporliint  features 

i>r  iHif  oHico. 

N'.il  oiil\  ilii  we  systematically  recoril  every  application  that 
c, Miles  in,  hut  we  aniui.illy  spend  a  considerable  part  of  our 
.ldverlisin^'  appri  i.ition  in  ffettiii^;  in  touch  with  the  man 
who  employs.  lAery  application  Ihat  c*  lUes  in  must  he  hied  as  a  permanent 
record,  i-lvery  detail  from  the  name  of  the  firm  to  the  salary  offered  is  noted. 
The  record  of  that  file  lor  the  past  seven  months  of  the  present  year 
alone  is  as  follows  :  March  and  .\pril.  >ll  calls;  May  and  June,  X4  ;  July,  HO  ; 
.\n(,Mist,  September  and  October,  l."i--<;  total,  Hi--*.  We  said  in  our  intro- 
diKtion  Ihat  yon  were  to  t,'et  present  day  facts.  It  would  be  easy  for  us  to 
iol  down  a  |■l^;^lre  ol  six  or  seven  hundred  calls  for  a  year— something  that 
just  came  tii  mind  as  we  wrole,  but  we  are  ijiunt,'  'o  ^"'te  what  we  can  prove. 
Our  rci^isl ration  for   the   same   period  was  as  follows:    March  and  .April, 


August,    September   and  October,   'Jl 
ir  register  is  ,it    your  disposal   to  prove 


"J  ;    Mav    and   June,  -l"  ;  July.    ">'' 

total,    .".lii). 

\t,'ain   lei    us   stale   that 

these  li>,'ures. 

(OS  ^;;,|is  lor  help;  :t';ii  sliidents  re^'istered.  In  other  words,  no 
j,'raduate  or  under-f,'raduate  who  comes  anythin^f  like  near  finishing 
our  course  leaves  this  school  without  a  chance  of  stcppin),'  into  a  good 
position. 

We  i|uoted  vou  a  certain  halt-year,  because  it  was  the  period 
imiiK-dialely  precedinj;  the  preparation  of  this  catalogue.  We  are 
prepared   to  prove   lliat   the  s;ime  conditions  exist  any  day  of  the  year. 

Do  wo  jriiiiriiiitc'C  ii(>!*i«ioii>»  to  cverytme  r     No. 

We  do  jfiiiiraiitcc  it  po«i«ioii  to  an v  jrnuluiitc  of  jrood 
cliiiractcr  and  lialtitM. 

Why  should  we  not  guarantee  positions  to  everyone?  Simply 
because  we  do  not  know  a  student  until  we  see  him  and  see  his  work. 

.AH  people  are  not  cut  out  for  this  line  of  work  any  more  than  all 
people  are  likely  to  make  doctors  simply  because  they  study  medicine. 

We  h.ive  already  explained  our  continuous  record  system.  It 
explains  to  a  student  pretty  soon  what  kind  of  headway  he  is  making 
or  likely  to  make. 

.\nd  then  there  ;ire  other  things.  I-"or  instance,  we  had  an  ex- 
teacher  in  our  class  two  years  ago  who  was  so  untidy  and  slovenly  in 
his  personal  appearance  that  three  employers  refused  his  application 
on   that    very  ground. 

We  must  protect  ourselves  to  some  extent.  Our  requirement  is 
quite  fair.  We  want  ;i  st,:dent  to  be  clean  in  habits  and  character, 
.md   to  qualify  to  the  extent  o(  passing  the  diploma  examination. 


'^    l^ii  s  y  Month 
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!■;   .11.   iiiukrst.iiul   why  people   >viii.l   s.-nio  .siiinale  .<t   tlic   lime 
il   will  I. ike  l.>  i.'inpleU'  11  I  erlaiii  ciiur>c, 

|'..r   llKil    uis.Mi   ue   ^;ive   yn>  ^olllc   lime   ree.TiU.      We   hiiNe 
11. ,1,   US  y.ni   iiin   ^ee,   picke.l  out   all   the   be-l    ones  noi  all   the 
iviusl   ones.      We   Ji.ive  K'iveii  you  llie  orilliiary  run  of  stud    Us 
e.'iiipletiiij;  llu-  course  .ll^in^■  .i  eerlain  perioil. 

We  also  K'ive  vou  some  iilca  ol  llieir  slMiulinn  so  lli.il  you  may  h'el  a 
l.iii   noli. Ml  of  «lial  causes  llie  ilillereiue  in  lime. 

,\  j,'l,iiue  al  lliese  ree.uils   will   show    you   lli.il  six  nuuilhs  is  a  lair  aver- 

iii^e  eslim.ite. 

We  are  not  pr.-inislni;  everv  siiulenl  wlu.  eomcs  in,  lhou>,'h,  ihal  he  eaii 
.•omplele  a  course  in  sIn  monllis.  We  may  st.ile  also  lint  we  have  very 
lillle  p.ili.nce  will,  lliosc  w  Im  expe.t  ill, it  Uincl  .'I    i;iiiira,itee. 

Ihe  school  which  promises  lhal  s.„  i  ol  lliiiiK'  is  pr.ictisii  ^  ..  cleliherale 
deception,  hut  alter  all,  it  is  deceiving;  no  one  hut   the  mm  who  w.iuls   i..  he 

"'""''  The  ihiiiK  isMuile  easy  .>l  comprehension.  In  each  c.Mirse  a  cleli- 
nile  amouiu  ol  work  is  I.,  he  done.  Take  shorthanJ.,  I.m  esample. 
lo  e.irn  a  diploma,  siudcnls  niusl  w.  .  one  hundred  words  .,  minute  m 
sluMlli.iiid,  and  lorlv  w.-rds  a  mimit,  ihe  lypewriler, 

,\|so  consider  that  we  -et  all  kinds  ot  sludeiits.  Here  is  a  siMien- 
V  car  old  h.n  ir.Mii  puMic  school.  I'.nterinj;  on  Ihe  same  day  is  an  cx- 
sch.H.l  leacher,  Iwenlv-hNe  vears.ild.  Mere  is  a  student  who  is  ansunis 
i.iul  ambit i.nis.  There  is  ..  sloth  doiiif,'  no  work  but  what  he  is  lorced 
t.id,'.  The^  ,.11  commence  the  same  woi.:  on  ihe  same  day,  January  lirsl. 
Wh.-  is  lo  say  that  on  July  liisl  they  will  all  be  able  to  write  one 
hundred  woids  a  minute  in  shi'rthand  ^ 

.\s  well  say  that,  il'  a  tarmer  puts  an  acre  of  land  under  seed,  six 
months  hence  every  seed  will  have  sprouted,  and  every  stalk  ot  t;rain 
will  be  ol   exactiv  the  same  hei^-ht. 

And  vet  some  people  like  to  be  deceived  in  that  way,  1  he  whole 
st..ck-iu-t'rade  ot  some  schools  seems  to  he  the  liKhtninis'  pr.'cess. 
Ke.id  their  adveilisements,  their  circulars,  or  their  hill-boards,  and  but 
one  IhiiiK  is  lo  Ihe  front-  '•  We  can  te.ich  you  in  six  weeks,'  or  "  N  on 
can  learn  our  svstem  in  tourleen  days."  Downrinht  falsehoods,  all  ol 
them,  but  forci'nj;  attenlion  from  us  on  account  of  the  questions  that 
are  asked   us  concerui.i},'   them. 

We  ask  you  to  prepare  thorouf;lily  for  your  chosen  calli.iR. 

The   world  is  over-slocked   with   the  liall-^ood  n  .-m.      H  has  never 

a   lull   suppiv   of  the   real   i;ood   man.      It    never   will   have   so  lon^    as 

siudents   pill   some    cut     ami    dried     statement     as    to    the    lime    limit 

helore   their  .-wii   t;ril    and   determination   to   he   thoroughly    prepared. 
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To    Teacher  s 


^lltllluN  u|Hin 

v\  hu  h  \\i'  solli  il 
\,.ur    |i,iltiiii..i;.\ 
It    \  *»M   tli'strr  hit  - 
llu'i-  ilitiiniMli*Mi 
wr  will  bf  pllMsi'il 

ro  tipi'n  loi i*»'s- 
|u>iul*MU»-\\illi  yoti. 
SluiuUI  >i'u  ilif-iri' 
llu'  liprlt  I'll  ol  llu- 
e\|n'rit'nif  »»l 
iithors  Wf  will  ptit 
\o\i  iti  tiiui'h  » ith 
others  who  have 
taken  thr  wurk. 
Thf  metier  is 
worthy  of    your 
car*'t'iil   I'on'tMer- 
alion. 


K  Wiiinv  thill  ;i  hiiHiiieo-.  eiliii.illoii  U  a  K"*'''  ••*">^''  ''"^  ''"■ 
piihlu  siliool  i.Milioi.  or  llic  liijjh  school  IimcIht,  »hi'  -s  li'"l^- 
ill);  fur  sotiivlliiitj;  hclUr. 

\Vc  know   it   by  the   imiiiKr   who  .irc   \iar  by  yo.ir  litkiiif;   i«iir 
^ourNet  and  iticn-by  iiiipnn  iiiK  their  prospcclv 
Why  our   school   i>  so  largely   palroiii/eil  by   such  a  ilosirabic   cl.iss  ol 
sHulciiU    is    well    an>wcreJ    In    a    re.tJinj;  ol    the   precedinj;    pa>;es   ol    this 

catalo);ue. 

A  teacher  iiiliiially  Uiio«s  a  school,  \Vt  have  yet  to  know  .-I  a  l.a.lKr 
who.  alter  iiispediiiK'  our  school  aiul  comparint;  it  with  others,  has  liiriieU 
his  h.ick  on  us. 

We  believe  ihal  thoroughness  ol  system  .iiiJ  nielhojs  ol    instruction  will 

alwaysparticularlyappe.il   to   the   teacher— ihe   man  who  knows  what    really 

makes  a  school.     We  have  never  asked  lor  patronage  on  other  grounds,  but 

we  believe  lhal  these  fe.itures  should  especi.illy  .ippeal  to  the  educated  critic. 

Suppose    it    is    your    aiiibition    to   enter   the   held    of    accountancy. 

Naturally  you  do  not   intend   ti>  be   simply  a  bookkeeper  all   your  hie- 

^■oll  w.int  to  liiul  y»>ur  wiiy  to  the  top      to  Ihe  de^'ree  ol  I".  .\. 

It  is  a  s.itisfaclioM  to  know  th.it  when  you  enter  our  school  xou 
connect  voursell  with  an  institution  lhal  provides,  Ironi  the  ("irsl  step 
to  Ihe  last,  a  complete  course  of  instrucliiui  leadiii),'  to  that  decree. 
So  much  lor  the  completeness  ol  our  course.  .\  reference  to  pa^'e  ."tol 
this  book  will  emphasize  our  remarks. 

Perhaps  you  desire  to  remain  in  the  teaching  prolessiou  and  to 
quality  tor  staiulinK  as  a  commercial  specialist.  We  offer  you  a  com- 
plete  course  o\  prepar.itioii  lor  this  work.  Hy  this  we  do  not  mean 
that  we  carry  you  up  a  cert.iin  distance  and  then  tell  you  to  make  the 
rest  yourself  as  it  is  bevoiid  our  course.  We  mean  a  complete  course. 
Let  us  also  remark  that  we  are  the  only  commercial  school  in 
l.inada  fjixint;  such  a  course.  We  are  pleased  at  all  times  to  submit 
a  complete  outline  of  our  course  and  a  list  of  graduates,  in  proof  of 
our  assertion. 

It  may  be  that  you  desire  to  enter  business  college  work.  Would 
it  not  be  a  satisfaction  to  you  to  know  that  should  you  even  desire  to 
establish  a  school  of  your  own  you  are  equipped  for  the  task  ?  From 
the  business  standpoint  we  offer  you  a  model  office  system.  Voit  learn 
how  to  handle  re^jistralions.  finances  and  adverlisinf,'  in  the  way  that 
has  made  this  school  what  it  is.  l-"rom  the  schoolroom  standpoinl  we 
offer  you  a  jjood  course  of  instruction  and  a  normal  course  in  addition. 
N'oii  will  not  only  receive  instruction  but  see  classes  in  every  depart- 
ment handled  with  perfect  method.  You  will  feel  perfectly  at  home 
because  as  a  teacher  you  are  used  to  an  atmosphere  of  system  and  order. 
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Rc.iNOiMbIc   r.iles. 
'.'•'t   iii^liiulors   :iik1   M-.sislMiits. 
l,-.'(l()  s.-itiNlicil   Nlialcnls  last   year. 

worth  of  equipment.  incliKllns,'  l-'o  typewrilinK'  machines 

All  eiinipment  nuKlern  and  iip-to-Jate 
■1 1  rooms      1  l.niM,  square  feet  of  Moor  space   -accommoJatKM,  lor  :,W  stnde.ils 

al   once. 

1.1  vears  estahlished. 

.An  open  statement  as  to  our  system  and  methods. 

.\  presentation  of  present  day  conditions. 

A  perlect  svslem  of  handling  students  from  rcK'istratiou  to  j,'raduation. 

A  time-tahle  supplied  for  home  study  as  well  as  day  study. 

A  copy  of  the  home  study  plan  sent  to  the  parent. 

No  late  students. 

.\  complete  record  of  attendance. 

A  notice  to  the  parent  of  every  half  day  lost. 

I'erfect  order  in  the  d.iss  rooms. 

\  continuou^  record  of  pro^jress,  open  to  the  parent's  inspection  every  nisht. 

Special  ..dvisorv  reports  to  the  parent  under  special  conditions. 

A  close  personal  touch  maintained  with  every  .student. 

Individual   instruction. 

\  close  audit  of  every  piece  of  work  done  hy  the  student  either  at   home   or 

in  school. 

A  statr  of  qualified  and  capable  teachers. 

\  complete  course,  from  simple  addition  to  chartered  accountancy. 

Five  capable  penmen  and  a  definite  system  of  instruction. 

A  definite  plan  of  teachinjj  rapid  fipurin!;. 

Spellinfi   actually    taujjht,    not    merely    heard. 

Knthusiastic  writing  of  shorthand. 

\  model  office  for  actual  experience  to  senior  students. 

Touch  tvpewrilin^',  includin^^  mechanical  and  educational  lines  of  instruction. 

A  graded  course  in  arithmetic  adapted  to  the  student's  advancement  and 

utilizing  every  minute  of  his  time. 

\  pr,.ctical  course  in  bookkeeping  presented  in  the  order  of  actual   practice. 

Telegraphv  by  a  despatchcr  and  operators  of  actual  experience. 

Absolute  certainly  of  emrl'\vmoi.t  when  tluouL;li. 

.\  lair  examination  lor  diploma. 
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